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Gordon,
P R E A M B L E
The Sacramento City Unified School District, hereinafter 
referred to as "District," and Service Employees 
International Union, Local 22, AFL-CIO, and Sacramento 
Association of Classified Educational Employees/Service 
Employees International Union, Local 22, AFL-CIO, hereinafter 
referred to as "Union" agree as follows:
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ARTICLE I - UNION CERTIFICATION AND RECOGNITION
1. Union Certification
1.1 The California Public Employment Relations Board 
has certified the Service Employees International 
Union, Local 22, AFL-CIO as the sole and exclusive 
bargaining representative for the classified 
employees in the following bargaining units:
1.1.1 The Operations-Support Services Unit
1.1.2 The Police Officers Unit
1.2 The California Public Employment Relations Board 
has certified the Sacramento Association of Clas­
sified Educational Employees/Service Employees 
International Union, Local 22 as the sole and 
exclusive bargaining representative for the clas­
sified employees in the following bargaining units:
1.2.1 The Office-Technical Unit
1.2.2 The Aides-Paraprofessional Unit
2. Union Recognition
2.1 Therefore, the district recognizes the Service 
Employees International Union, Local 22, AFL-CIO as 
the sole and exclusive bargaining representative 
for the two. bargaining units listed in Sections 
1.1.1 and 1.1.2 above; and
2.2 Therefore, the district recognizes the Sacramento 
Association of Classified Educational Employees/ 
Service Employees International Union, Local 22 as 
the sole and exclusive bargaining representative 
for the two bargaining units listed in Sections 
1.2.1 and 1.2.2 above.
3. Bargaining Units
3.1 Each of the bargaining units in 1.1 and 1.2 above 
includes the appropriate job classifications pro­
vided below, excluding all management, confiden­
tial, and supervisory employees.
3.2 Police Officers Unit
The Police Officers Unit includes the following job 
classes:
3.2.1 Inclusi ons
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3.2.1.1 Pol ice Officer
3.2.2 Exclusions
3.2.2.1 Employees in the above classifications who are 
serving in a short-term substitute or short-term 
temporary capacity are excluded from the bargaining 
unit.
3.2.2.2 All management, supervisorial and confidential em­
ployees.
3.3 Aides-Paraprofessionals Unit
The Aides-Paraprofessional Unit includes the 
following job classes:
3.3.1 Inclusions
3.3.1.1 Hall Monitor
3.3.1.2 Instructional Aide
3.3.1.3 Instructional Assistant I
3.3.1.4 Instructional Assistant II
3.3.1.5 Teacher Associate
3.3.1.6 Instructional Aide (CH/D/HH)
3.3.1.7 Instructional Assistant I (CH/D/HH)
3.3.1.8 Instructional Assistant II (CH/D/HH)
3.3.1.9 Teacher Associate (CH/D/HH)
3.3.1.10 Instructional Aide, Special Education (LH, RSP, 
CH/SLH, DIS, PH/OH, PH/VH, SH)
3.3.1.11 Instructional Assistant I, Special Education (LH, 
RSP, CH/SLH, DIS, PH/OH, PH/VH, SH)
3.3.1.12 Instructional Assistant II, Special Education (LH, 
RSP, CH/SLH, DIS, PH/OH, PH/VH, SH)
3.3.1.13 Teacher Associate, Special Education (LH, RSP, 
CH/SLH, DIS, PH/OH, PH/VH, SH)
3.3.1.14 Interpreter for the Deaf
3.3.1.15 Job Developer
3.3.1.16 Media Technician
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3.3.1.17
3.3.1.18
3.3.1.19
3.3.1.20
3.3.1.21
3.3.1.22
3.3.1.23
3.3.1.24
3.3.1.25
3.3.1.26
3.3.1.27
3.3.2.28
3.3.2.29
3.3.2.30
3.3.2.31
3.3.2.32
3.3.2.33
3.3.2.34
3.3.2.35
3.3.2.36
3.3.1.37
3.3.1.38
3.3.1.39
3.3.1.40 
3.3.2
3.3.2.1
Programmed Tutoring Assistant 
School Community Worker
Teacher Assistant (Bilingual) I, Cantonese,
Teacher Assistant (Bilingual) I, Hindustani 
Teacher Assistant (Bilingual) I, Hmong 
Teacher Assistant (Bilingual) I, Japanese 
Teacher Assistant (Bilingual) I, Korean 
Teacher Assistant (Bilingual) I, Laotian 
Teacher Assistant (Bilingual) I, Mien 
Teacher Assistant (Bilingual) I, Spanish 
Teacher Assistant (Bilingual) I, Vietnamese 
Teacher Assistant (Bilingual) II, Cantonese 
Teacher Assistant (Bilingual) II, Hindustani 
Teacher Assistant (Bilingual) II, Hmong 
Teacher Assistant (Bilingual) II, Japanese 
Teacher Assistant (Bilingual) II, Korean 
Teacher Assistant (Bilingual) II, Laotian 
Teacher Assistant (Bilingual) II, Mien 
Teacher Assistant (Bilingual) II, Spanish 
Teacher Assistant (Bi1ingual) II, Vietnamese 
Teacher Candidate 
Vocational Education Technician 
Walking Attendant
Youth Employment Services Technician 
Exclusions
Employees in the above classifications who are 
serving in a short-term substitute or short-term 
temporary capacity are excluded from the bargaining 
unit.
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3.3.2.2 All management, supervisorial, confidential 
employees and noon-duty assistants.
3.4 Operations-Support Services Unit
The Operations-Support Services Unit includes the 
following job classes:
3.4.1 Inclusions
3.4.1.1 Air Conditioning and Refrigeration Installation 
and Repairperson/Plumber
3.4.1.2 Automotive Service Attendant
3.4.1.3 Bus Attendant
3.4.1.4 Bus Driver I
3.4.1.5 Bus Driver II
3.4.1.6 Carpenter
3.4.1.7 Carpenter, Assistant Foreman
3.4.1.8 Construction Inspector
3.4.1.9 Custodian
3.4.1.10 Deli veryworker
3.4.1.11 Electrician
3.4.1.12 Electronics Technician
3.4.1.13 Electronics Technician, Assistant Foreman
3.4.1.14 Eng ineer
3.4.1.15 Floor Maintenance Worker
3.4.1.16 Floor, Tile and Shade Repairman
3.4.1.17 Food Service Assistant I
3.4.1.18 Food Service Assistant II
3.4.1.19 Glazier
3.4.1.20 Laborer
3.4.1.21 Laborer, Assistant Foreman
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3.4.1.22 Laborer-Gardener
3.4.1.23 Laborer-Gardener, Assistant Foreman
3.4.1.24 Laborer-Gardener/High School
3.4.1.25 Lead Construction Inspector
3.4.1.26 Locksmith/Hardware Repair Technician
3.4.1.27 Night Watchperson
3.4.1.28 Painter, Brush
3.4.1.29 Painter, Sign
3.4.1.30 Painter, Spray
3.4.1.31 Pest Control Technician
3.4.1.32 PI umber
3.4.1.33 Plumber, Assistant Foreman
3.4.1.34 Power Equipment Machinist
3.4.1.35 Roofer
3.4.1.36 Sprinkler Fitter/Plumber Assistant
3.4.1.37 Swimming Pool Custodian
3.4.1.38 Textbook Clerk
3.4.1.39 Toolroom Attendant
3.4.1.40 Transportation Mechanic
3.4.1.41 Transportation Shop Foreman
3.4.1.42 Transportation Specialist
3.4.1.43 Uti1ity Worker
3.4.1.44 Warehouse Worker
3.4.1.45 Watchperson, Weekends and Holidays
3.4.1.46 Welder
3.4.2 Exclusions
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3.4.2.1 Employees in the above classifications who are 
serving in a short-term substitute or short-term 
temporary capacity are excluded from the bargaining 
unit.
3.4.2.2 All management, supervisorial and confidential em­
ployees.
3.5 Office-Technicial Unit
The Office-Technicial Unit includes the following 
job classes:
3.5.1 Inclusions
3.5.1.1 Account Clerk I
3.5.1.2 Account Clerk II
3.5.1.3 Accounting Technician
3.5.1.4 Administrative Secretary
3.5.1.5 Attendance Clerk I
3.5.1.6 Attendance Clerk II
3.5.1.7 Braille Transcriber
3.5.1.8 Budget Technician I
3.5.1.9 Budget Technician II
3.5.1.10 Buyer I
3.5.1.11 Buyer II
3.5.1.12 Career Center Clerk
3.5.1.13 Clerical Specialist
3.5.1.14 Clerical Technician, Independent Study Program
3.5.1.15 Clerk I
3.5.1.16 Clerk II
3.5.1.17 Clerk III
3.5.1.18 Clerk, Children's Center
3.5.1.19 Cluster Program Technician
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3.5.1.20 Computer Operator I
3.5.1.21 Computer Operator II
3.5.1.22 Controller, High School
3.5.1.23 Controller, Skills Center
3.5.1.24 Data Entry Operator I
3.5.1.25 Data Entry Operator II
3.5.1.26 EDP Programmer
3.5.1.27 Elementary School Secretary
3.5.1.28 Library Clerk
3.5.1.29 Maintenance and Operations Clerk
3.5.1.30 Management Information Technician
3.5.1.31 Personnel Technician I
3.5.1.32 Personnel Technician II
3.5.1.33 Programmer Analyst
3.5.1.34 Pupil Personnel Records Technician
3.5.1.35 Regi strar
3.5.1.36 Reproduction Leadworker
3.5.1.37 Reproduction Operations Assistant
3.5.1.38 Reproduction Technician I
3.5.1.39 Reproduction Technician II
3.5.1.40 Research Technician I
3.5.1.41 Research Technician II
3.5.1.42 School Bookkeeper
3.5.1.43 School Secretary I
3.5.1.44 School Secretary II
3.5.1.45 School Secretary III
3.5.1.46 Secretary I
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3.5.1.47 Secretary II
3.5.1.48 Senior Programmer Analyst
3.5.1.49 Statistical Clerk
3.5.1.50 Systems Programmer
3.5.1.51 Warehouse Records Clerk
3.5.2 Exclusions
3.5.2.1 Employees in the above classifications who are 
serving in a short-term substitute or short-term 
temporary capacity are excluded from the bargaining 
unit.
3.5.2.2 All management, supervisorial and confidential 
employees.
4. Negotiations Only with Union
4.1 The district agrees not to meet and negotiate with 
any classified employee organization other than the 
Service Employees International Union, Local 22, 
and the Sacramento Association of Classified Educa­
tional Employees/Service Employees International 
Union, Local 22 for the duration of this Agreement. 
Furthermore, the district agrees not to negotiate 
with any classified employee individually during 
the duration of the Agreement on matters within the 
scope of negotiations as specified in Senate Bill 
160.
5. Board Recognition
5.1 The union recognizes the Board as the duly-elected 
representative of the people and agrees to nego­
tiate only with the Board or its duly-authorized 
representatives designated by the Board to act in 
its behalf.
6. Union Representation of Bargaining Unit Employees
6.1 The union agrees that neither it nor its members or 
agents will attempt to represent in any negotia­
tions or grievances the interests of anyone other 
than classified employees in one (I) of the bar­
gaining units.
7. New Job Classifications
- 8 -
7.1 The district agrees to notify the union of the need 
for any new job classifications created in the 
district. The district further agrees to meet and 
negotiate in a timely manner with the union regard­
ing the appropriate salary rate and the bargaining 
unit designation to which the job class will be 
assigned.
7.2 When a new regular job classification is created,
the district will establish the temporary rate of 
pay. The permanent rate of pay, when agreed upon by 
the district and the union and ratified by the 
Board of Education, shall be effective retroac­
tively to the date of assignment.
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ARTICLE II - DEFINITION OF TERMS
1. "The Rodda Act" or "The Act" or SB 160 means Chap­
ter 10.7, Sections 3540 through 3549.3 of Division 
4 of Title I of the Government Code of the State of 
Cali forni a.
2. "Regular Employee" - means an employee who has 
probationary or permanent status.
3. "Probationary Employee" - means an employee who 
has been appointed to a regular position by the 
Board of Education and is in a working test period 
during which he/she is required to demonstrate 
fitness for the position by actual performance of 
the required duties.
4. "Permanent Employee" - means an employee who has 
completed a probationary period in a regular posi­
tion in the classified service, and who is employed 
for an unlimited period of time, subject to dis­
trict policies.
5. "Long Term Temporary Employee" - means an employee 
who is appointed to a position other than a regular 
position for a limited term of employment of not 
less than six (6) months nor more than 194 days, 
including legal holidays, Board-granted holidays, 
and earned vacation, and whose service is not 
anticipated to continue beyond this time.
5. "Short-Term Temporary Employee" - means any person
who is employed to perform a service for the dis­
trict for a period of less than six (6) months, upon 
the completion of which, the service required or 
similar services will not be extended or needed on 
a conti nui ng basi s.
7. "Short-Term Substitute" - means a person who is
employed to fill a regular, Board-authorized posi­
tion due to the absence of a regular employee for a 
period of less than six (6) months.
8. "Long-Term Substitute" - means a person who is
employed to fill a regular, Board-authorized posi­
tion due to the absence of a regular employee for a 
period of not less than six (6) months nor more than 
194 days, including holidays, Board-granted 
holidays, and earned vacation.
9. "Limited-Term Assignment" - means a permanent or
probationary employee who is transferred to a
position of limited duration or replaces another 
employee on leave of absence. The employee retains
10
his/her basic employment classification during the 
course of such assignment.
10. "A Full-Time Employee" - means a member of the unit 
who is assigned to work eight (8) hours per day.
11. "A Part-Time Employee" - means a member of the unit 
who is assigned to work less than eight (8) hours 
per day.
12. "Exclusive Representative" - means the Service
Employees International Union, Local 22, and 
Sacramento Association of Classified Educational 
Employees/Service Employees International Union, 
Local 22.
13. "Union" - means SEIU, Local 22, AFL-CIO, and/or 
SACEE/SEIU, Local 22.
14. "SEIU or SACEE/SEIU" - means the Service Employees 
International Union, Local 22, AFL-CIO, or 
Sacramento Association of Classified Educational 
Employees/Service Employees International Union, 
Local 22.
15. "District" - means the Sacramento City Unified
School District.
16. "Board" - means the Governing Board of the
Sacramento City Unified School District.
17. "Superintendent" - means the superintendent of the 
Sacramento City Unified School District.
18. "Unit Administrator" - means the principal or
administrator of one (1) or more schools or depart­
ments with total responsibility to manage all 
affairs of the school(s) or departments) including 
general control and supervision of all certificated 
and classified employees assigned to serve in the 
school(s) or departments).
19. "School Year" - means the yearly period from July 1 
to June 30.
20. "District Seniority" - means the total time of
service with the district including all job classi­
fications commencing with the employee's date of 
hire into a probationary or permanent position 
including all time in paid status (vacation, holi­
days, sick leave, etc.), authorized unpaid leaves 
of less than thirty (30) days, and time spent on 
unpaid leaves for union business, excluding any 
service which ended in termination if the employee
11
was not rehired within one (1) year after the 
termi nation.
21. "District Seniority - Layoff" - means total time 
of service including years of service prior to 
July 1, 1971, and after July 1, 1971, all hours in 
paid status as set forth in the Education Code.
22. Other definitions applicable to a specific article 
are included in the appropriate article.
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ARTICLE III - UNION RIGHTS
1. Printing Agreement
1.1 The district and the union agree to have this 
Agreement printed after it has been ratified by 
both parties.
1.2 The cost of printing shall be borne equally by the 
union and the district.
1.3 The union shall be responsible for providing copies 
of the Agreement to all present and new employees 
in the bargaining unit.
2. Union Stewards
2.1 The union will be permitted to maintain union 
stewards for the following purposes:
2.1.1 To advise employees concerning the grievance proce­
dure .
2.1.2 To advise employees and confer with district man­
agement concerning the application of this Agree­
ment .
3. Steward Presence
3.1 The site union steward may be present at all levels
of the grievance procedure when requested by the 
aggrieved employee.
If the site union steward is not available, or the 
union steward is the aggrieved employee, the chief 
steward may be requested by the aggrieved employee 
to be present. The time shall be mutually agreed 
upon by the site administrator affected.
In addition, the chief steward may be present at 
Level II or higher when requested by the aggrieved 
employee. The time shall be mutually agreed upon 
by the site administrator affected.
3.2 The site union steward shall have the right during 
regular working hours to a reasonable amount of 
released time, mutually agreed to by the immediate 
supervisor or site administrator and the steward, 
to investigate complaints and grievances and to be 
present at all levels of the grievance procedure 
without loss of pay.
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4. Number of Stewards
4.1 No shop steward may be selected to represent a site 
or department which is not the site or department 
to which he/she is assigned.
4.2 The union shall select shop stewards for the 
following sites or departments as indicated below:
4.2.1 Each school in the district. (Days) (1)
4.2.2 Each worksite other than a school mutually agreed 
to by the union and the district; at present:
Central Warehouse (1)
Di strict Office (1)
District Office Annex (1)
Each Childrens' Center (1)
Each Preschool (1)
Each Adult Education Center (1)
John Morse Center (1)
Transportation (2)
Maintenance Section (2)
Joaquin Miller Annex (2)
4.2.3 Any additional site or school mutually agreed to by 
the union and the district during the life of this 
Agreement.
4.2.4 One (1) shop steward for each school or department 
which has a swing and/or graveyard shift.
4.3 One (1) alternate steward shall be selected for 
each of the above-mentioned locations or shifts. 
Alternate stewards shall have no authority if the 
shop steward is present and available.
4.4 The union shall select chief stewards as follows:
4.4.1 Police Officers Unit
One (1) chief steward day shift and one (1) chief 
steward graveyard shift.
4.4.2 Aides-Paraprofessional Unit
Two (2) chief stewards day shift
4.4.3 Operations-Support Services Unit
One (1) chief steward day shift and one (1) chief 
steward graveyard shift.
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Two (2) chief stewards day shift.
4.5 Lists of Stewards and Posting
The union shall submit to the district a list con­
taining the names of union stewards. Such lists 
will be kept current. The union will post the name 
of the shop steward on the site or school employee 
bul1eti n board.
5. Union Staff Access
5.1 Union staff representatives shall be granted access
to district premises for the purpose of administra­
tion of this Agreement and for conduct of appropri­
ate union business under the following conditions:
5.1.1 The union staff representative shall give the
principal or department head advance notice of 
his/her intended visit.
5.1.2 The principal or department head or designee shall 
be notified immediately upon the arrival of the 
union staff representative and prior to the conduct 
of union business.
5.1.3 Visits to employees or employee groups for the
purpose of conducting appropriate and official 
union business shall be confined to non-working 
time. Non-working time is the time before and 
after the assigned hours of work, lunch periods and 
designated rest breaks.
5.1.4 Visits to employees for the purpose of processing 
grievances may be made during working time by pre­
arrangement with the principal or department head.
5.1.5 The union shall be allowed reasonable use of intra­
district mail service.
5.1.6 The union will be provided access to employee 
bulletin boards at each school and administrative 
s i te .
5.1.7 The district agrees to make space available for the 
purpose of holding a reasonable number of union 
meetings. Such meetings will be held during off- 
duty work hours. The union shall provide adequate 
notice in advance and shall comply with district 
regulations on the use of such facilities.
4.4.4 Office-Technical Unit
15 -
5.1.8 The district agrees to assign a mailbox for the 
shop steward at each worksite.
6. Released Time for Employees
6.1 The union shall be allowed released time for up to 
sixteen (16) classified employees for the purpose 
of attending joint negotiating sessions which are 
mutually scheduled by the parties. When such 
employees attend negotiating sessions with the 
district and miss regularly-scheduled working 
hours, the employee shall suffer no loss of pay.
6.1.1 Release time for negotiations or joint union/man- 
agement committee meetings shall be granted by 
authority of and notification from the superinten­
dent's designee for employee relations to the 
affected school or office. Members and alternates, 
if any, shall be named by the union and reported to 
the superintendent's designee for employee rela­
tions prior to the granting of authorized release 
time for such alternates.
6.2 Union Convention Leave
The district agrees to release one (1) employee 
from each bargaining unit with loss of pay to
attend an annual union convention.
7. Union Requests for Information
7.1 The district agrees to provide to the union at
least once per year a complete list of the names and 
mailing addresses of all classified employees 
within each bargaining unit. The names of new 
employees within each bargaining unit shall be 
provided to the union on a monthly basis. Costs for 
providing such lists will be reimbursed to the
district by the union.
8. Non-Discrimination
8.1 No employee, supervisor or member of management 
shall unlawfully be discriminated against by the 
district or the union because of his/her efforts in 
carrying out this Agreement or because of race, 
creed, color, national origin, sex, age, marital 
status, sexual orientation, physical handicap, 
union activity or the lack thereof.
8.2 Neither the union nor any other agent, representa­
tive or member shall intimidate or coerce any 
employee, supervisor or member of management.
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8.3 The district agrees that there shall be no reprisal 
of any employee because of union activity or the 
lack thereof.
8.4 No classified employee shall be subject to sexual 
harassment as defined in District policy.
8.5 Supervisors and management shall conduct themselves 
in a professional manner in all relationships in 
the responsibilities delegated to them.
9. Li a ison Committee
The union shall be permitted to form an SEIU Clas­
sified Liaison Committee, which, upon the union's 
request and at a mutually agreeable time, will meet 
with the superintendent or other designated dis­
trict personnel to review and discuss current 
problems and practices and the administration and 
enforcement of this Agreement within the district/ 
unit.
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ARTICLE IV - DISTRICT RIGHTS
1. District Powers and Rights
The Board, on its own behalf and on behalf of the 
electors of the district, hereby retains and 
reserves unto itself, without limitations, all pow­
ers, rights, authority, duties and responsibilities 
conferred upon and vested in it by the laws and 
Constitutions of the United States and the State of 
California, including but without limiting the 
generality of the foregoing, the rights:
1.1 To determine and administer policy.
1.2 Subject to the provisions of the law, to hire all 
employees, to determine their qualifications and 
the conditions for their continued employment, or 
their dismissal, demotion or promotion.
1.3 To delegate to the superintendent and other 
legally-appointed officers the operation of the 
schools, the executive management and administra­
tive control of the school system, its properties 
and facilities, including but not limited to inno­
vative and experimental exploration in the field of 
education, experimental and innovative uses of 
district facilities and experimental and pilot 
investigation of new educational programs.
2. Limitations of District Rights
The exercise of the foregoing powers, rights, 
authority, duties and responsibilities, by the 
Board, the adoption of policies, rules and regula­
tions, and practice in furtherance thereof, and the 
use of judgment and discretion in connection there­
with shall be limited only by the specific and 
express terms of this Agreement.
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ARTICLE
1 .
2 .
3.
- UNION SECURITY
Employee's Choice to Join or Not Join Union
The parties agree that each member of the bargain­
ing unit is free to join or to refrain from joining 
the union.
No Interference with Employee's Choice
The parties further agree not to interfere with the 
unit member's choice if he/she joins or refrains 
from joining the union.
Dues Authorization
Any member of the unit who is a member of the union, 
or has applied for membership, may sign and deliver 
to the district an assignment authorizing deduction 
of membership dues in the union. The district 
shall not be required to make deductions for 
special political assessments. The district shall 
promptly transmit all dues deducted pursuant to 
thi s paragraph.
Dues Deduction
Upon appropriate written authorization from the 
member of the unit, the district shall deduct from 
the salary of any member of the unit and make 
appropriate remittance for annuities, credit union 
or any other plans or programs jointly approved by 
the union and the Board.
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ARTICLE VI - COMPENSATION
1. Salaries
1.1 The district agrees to increase the salaries and 
wages of all classified employees in the bargaining 
units represented by SACEE/SEIU, Local 22, AFL-CIO, 
CLC, by six (6) percent effective February 1, 1987.
1.2 The district agrees to continue to negotiate, 
during the 1985-86 school year, the partial imple­
mentation of the salary study to be completed by 
February 1, 1986. Any further study shall be based 
on data secured from agencies listed in Section 1.3 
of the article, (a. Sacramento area school dis­
tricts; b. Sacramento area public agencies; c. 
Sacramento area private sector; d. ten largest 
school districts in California). The median maxi­
mum salaries from all agencies listed in Section
1.3 of this article shall be used. There shall be 
no weighing or modification of the raw data. The 
median of maximum salaries of each group of agen­
cies will be computed separately. Extended sched­
ules (i.e., longevity, inservice growth, etc.) 
shall not be considered. The data for such study 
will be jointly developed by the union and the 
district.
1.3 The district agrees that the agencies to be includ­
ed in the salary study shall include the following:
A. Sacramento Area School Districts
Los Rios Community College District 
San Juan Unified School District 
Grant Joint Union High School District 
Elk Grove Unified School District 
Folsom Cordova Unified School District 
Rio Linda Union Elementary School District 
Davis Joint Union School District
B. Sacramento Area Public Agencies
City of Sacramento 
County of Sacramento 
State of California 
Federal Government 
SMUD
Regional Transit
C. Sacramento Area Private Sector
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Sacramento Metropolitan Salary Survey 
Sacramento-Sierra Building Trades Council
D. Ten Largest School Districts in California
Fresno Unified School District 
Garden Grove Unified School District 
Long Beach Unified School District 
Los Angeles Unified School District 
Oakland Unified School District 
San Diego City Unified School District 
San Francisco Unified School District 
Sacramento City Unified School District 
San Jose Unified School District 
San Juan Unified School District
1.4 A one (1) range increase, effective March 1, 1987,
for all aides on the career lattice in support of 
the Comparable Worth concept.
1.4.1 The district agrees that the comparable worth study 
of 1982 will be a subject of mandatory bargaining 
notwithstanding the provisions of Article XXI, 
Section 3, as to the reopeners of compensation 
matters.
2. Salary Schedule Exhibits
2.1 Salary schedules for the Office-Technical, Parapro- 
fessional, Polie Officers and Operations-Support 
Services Units and the procedures for placement and 
movement on the schedules shall be added as Appen­
dix A and become a part of this contract.
3. Longevity Pay - Effective February 1, 1987
Employees shall receive longevity pay based on the 
following years of continuous service:
After completion of 16 years of service $44.83 per 
month or 5538.00 per year. After completion of 19 
years of service, $44.83 per month or 5538.00 per 
year. After completion of 22 years of service, 
$44.83 per month or $538.00 per year.
Building trades maintenance employees shall receive 
longevity pay of 27 cents per hour.
4. Compensation For Holidays Worked
4.1 If a regular eligible employee is required by a 
supervisor to work on a holiday, the employee will 
be paid for the holiday in accordance with 2.1 
above. In addition, such employee shall be paid at
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the rate of time and one-half ( l h )  for each hour 
he/she works on the holiday. An employee who is 
paid overtime for working on a holiday will not 
receive an additional day off.
4.2 When an employee is required to work both a holiday 
and an in-lieu of day, the employee will be paid at 
the holiday rate for both days.
4.3 When employees are required to work on any of the 
holidays listed in this Article, above, or on 
Saturdays and Sundays, which are their regular days 
off, they shall be paid a minimum of four (4) hours 
overtime at a rate of time and one-half (1*5).
5. Shi ft Differential
5.1 Second shift shall be any shift in which the 
employees regularly assigned hours end between 
10:00 p.m. and 2:00 a.m. Employees who are 
assigned to the second shift shall receive a pay 
differential of five (5J^.percent of their regular 
rate, effective January 1, 1985.
5.2 Third shift shall be any shift in which the employ­
ees regularly assigned hours end between 2:01 a.m. 
and 8:00 a.m. Employees who are assigned to the 
third shift shall receive a pay differential of 
eight and one half (8.5%) of their regular rate, 
effective January 1, 1985.
5.3 An employee receiving shift differential compensa­
tion shall not lose such compensation if he/she is 
temporarily, for twenty (20) working days or less, 
assigned to a shift not entitled to such compensa­
tion.
6. Working-Out-of-Class Pay
When an employee is required to perform duties of 
an established position of higher classification 
for any period of time which exceeds three (3) 
working days within a fifteen (15) calendar day 
period, the employee's salary will be adjusted 
upward for the entire period required to work out 
of class in an amount equal to the first step of the 
higher salary range or in an amount which provides 
an increase of one (1) step above the employee's 
present salary rate, whichever is greater.
When an employee is required for more than three
(3) consecutive days to perform duties which are 
outside of his/her classification and are of a
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classification of equal or lesser salary, the 
employee shall be entitled to the grievance process 
if all provisions of Section 6.1 of this article 
have been completed.
6.1 Classification Appeal Procedures
When an employee believes that he/she is being 
required to perform duties outside of his/her 
classification with significant frequency and 
duration he/she shall bring such matters to the 
attention of his/her supervisor, in writing, within 
twenty (20) work, days of the date that the employee 
was first required to perform such duties. The 
supervisor shall consult with the employee in order 
to reach a mutually agreeable understanding and 
resolution of the employee's concerns. The resolu­
tion may include, but is not limited to, a discon­
tinuance of certain duties, working-out-of-class 
pay, a request through administrative channels by 
the supervisor to reclassify the position, and/or 
an agreement that the specified duties are not out- 
of-class. The resolution shall be submitted by the 
supervisor to the employee in writing within ten 
(10) work days following the consultation.
6.1.1 Requests
(a) An employee may request a review of 
his/her position classification. Such 
request shall be filed by submitting a 
completed job description questionnaire 
through administrative channels to the 
Human Resource Services Office with a 
copy directly to the Classified Personnel 
Office.
The request shall state the established 
classification into which the employee 
believes he/she should be classified.
(b) The form may be submitted at any time but 
the designated classification review 
period shall be November 1 through March 
31, annually. The review outcome will 
not change salary ranges, which are 
negotiated within the bargaining 
process.
6.1.2 Request for Classification Review Form is submitted 
between November 1 and March 31, the Classified 
Personnel Services Department shall apoint a Clas­
sification Review Committee within fifteen (15) 
work days. If the form is submitted between April 1 
and October 31, the requests shall be held in
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order of receipt. They shall be processed begin­
ning November 1 within two (2) week intervals using 
the order of receipt. The entire timeline shall be 
adjusted to conform to the interval date.
6.1.3 Classification Review Committee
(1) Purpose
All completed requests for review shall be 
screened initially by the Classification 
Review Committee. The Classification Review 
Committee shall meet and review the appli­
cant's request not later than fifteen (15) 
working days following the appointment of the 
committee. The committee hearing shall be 
held during normal working hours. The purpose 
of this committee shall be to evaluate 
requests to determine if there exists suf­
ficient justification to warrant a full study 
of the position. In evaluation requests for 
review, the committee shall be guided in 
making their recommendations by the following 
considerations:
(a) The level and nature of the duties and 
responsibilities the employee is regu­
larly required to perform which are not 
covered by his or her present job des- 
cri pti on.
(b) How the employee came to be assigned 
duties and responsibilities not covered 
by his or her present job description 
(i.e., an expansion in the functions of 
the school or office, or possession by 
the employee of special skills or abili­
ties).
(c) When the position was last studied.
(d) A comparison of the employee's actual 
duties as shown on the job description 
questionnaire with the duties shown on 
the job description.
(e) Internal relationships.
(f) Information given by the employee and 
employee's supervisor to the committee.
(g) The duties and responsibilities of the 
classification into which the employee 
believes he/she should be classified.
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(2) Committee Membership
An Ad Hoc Classification Review Committee 
shall be appointed by the assistant superin­
tendent, Human Resource Services, or designee, 
and shall include representation as follows:
(a) Four classified non-management 
employees. Whenever possible, these
■ should be from the appellant's 
classification or occupational group and 
the classification or occupational group 
to which the appellant is requesting 
reclassi fication.
(b) One supervisor or management employee who 
supervises employee(s) in the 
appellant's classification.
(c) One supervisor or management employee who 
supervises employee(s) in a classifica­
tion comparable to that which the appel­
lant is requesting reclassification.
(d) The director, Classified Personnel Ser­
vices, who will serve as chairperson.
(3) Committee Decisions
Decisions of the committee either to deny or 
to accept the requests for study shall be 
final. The decision of the committee shall be 
forwarded in writing to the applicant within 
three (3) working days.
6.1.4 Classification Appeal Study
Following acceptance of a request for study by the 
Classification Review Committee, the assistant 
superintendent, Human Resource Services Office, or 
designee, shall arrange for the conduct of a clas­
sification appeal study. Such studies shall in- 
clude:
(1) Interviews with the appellant, the appellant's 
immediate supervisor, and persons serving in 
similar positions.
(2) A review of the appellant's completed job 
description, and, if appropriate, job des­
criptions prepared by persons serving in 
simi1ar positions.
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(3) A review of job description.
(4) An on-the-job audit.
(5) The study shall be completed within twenty- 
five (25) work days following the committee 
decision. The director, Classified Personnel 
Services Office, shall review the completed 
study, and shall recommend to the 
superintendent and Board of Education either 
reclassification of the position, or a recom­
mendation to deny the classification appeal. 
This recommendation shall be made within ten 
(10) work days of receipt of the Classifi­
cation Appeal Study. The board's decision on 
this recommendation shall be provided to the 
applicant, in writing, not more than ten (10) 
work days following the action. Approved 
reclassification shall become effective as of 
the date that the copy of the completed job 
questionnaire (see Section 6.1.1 a) was sub­
mitted to the Classified Personnel Services 
Office.
6.1.5 Appeal of Decision
If the appellant disagrees with the decision of the 
director, Classified Personnel Services, he/she 
may, within ten working days following receipt of 
the decision, appeal the decision to the Classi­
fication Appeal Review Board. Failure to appeal 
within ten (10) working days shall be deemed to be a 
waiver of appeal rights. This board shall be 
comprised of five (5) members, appointed annually 
by the superintendent, including: (1) the direc­
tor, Contract Management Department, who shall 
serve as a chairperson; (2) two (2) management 
employees; and (3) two (2) classified non-manage­
ment employees. The two classified employees shall 
be selected from a list of ten classified employees 
provided by the union.
The Classification Appeal Review Board may make one 
of the following two recommendations:
(1) The appeal is denied.
(2) The district should reclassify appellant to an 
existing or new classification or cease to 
require certain duties which the Classifica­
tion Appeal Review Board must specify in its 
recommendation.
The recommendation shall be forwarded to the 
Assistant Superintendent, Human Resources
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Office, whose decision on the recommendation 
shall be final. The decision shall be for­
warded to the superintendent and the Board of 
Education for final approval.
6.1.6 Employee Representation
An employee may elect to be represented at the 
hearing before the Classification Review Committee 
and the -Classification Appeal Review Board by a 
representative of his/her choice.
6.2 Instructional aides shall perform duties as pre­
scribed in Education Code sections 45343 and 45344.
7. Legal Proceedings in Regard to District Business
Employees who are actively at work and who are 
required to appear in court or a legal proceeding 
as a direct result of the performance of their 
duties shall be provided released time without loss 
in pay or additional compensation at the appropri­
ate rate with a minimum of four (4) hours if the 
appearance is outside the employee's regular work­
day.
8. Call Back Pay
8.1 An employee who is required to return on duty after
leaving such duty station at the end of the employ­
ee's day shall be afforded the opportunity to work 
for a minimum of two (2) hours if work is available, 
or alternately, will be guaranteed compensation for 
two (2) hours at the appropriate rate of pay.
8.2 If the employee is required to return to work on a 
Saturday, Sunday, or holiday, the employee will be 
afforded the opportunity to work for a minimum of 
four (4) hours if work is available, or alternate­
ly, will be guaranteed compensation for four (4) 
hours at the employee's appropriate pay rate.
9. Compensation for Overtime
An employee who works authorized overtime shall be 
compensated at a rate equal to one and one-half 
( l h )  times the regular rate of pay. Shift and 
longevity differentials and in-service growth 
salary regularly received by the employee shall be 
included in determining his/her regular rate of 
pay.
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9.1 Time Off in Lieu of Overtime
The option of compensating an employee with time 
off in lieu of overtime payment shall be mutually 
discussed between the employee and supervisor. If 
no agreement is reached, the district shall compen­
sate the employee at the appropriate rate of pay. 
Employees receiving compensatory time off shall 
receive such compensatory time at the rate of one 
and one-half (1%) hours of compensatory time for 
each hour worked.
9.2 When compensatory time off is authorized in lieu of 
cash compensation, such compensatory time off shall 
be granted within twelve (12) calendar months 
following the month in which the overtime was 
worked and without impairing the services rendered 
by the di strict.
9.3 Upon transfer of an employee, any compensatory time 
will be transferred with the employee.
9.4 It is understood that compensatory time off provi­
sions of this Agreement shall incorporate all 
provisions of law and appropriate regulations.
9.5 In the event that a unit member is terminated for 
any reason including voluntary or involuntary 
termination, retirement, or death, the unit member 
shall be paid for accumulated compensatory time at 
either the average regular rate received by the 
unit member during the last three (3) years of 
employment, or the final rate of pay whichever is 
higher.
10. Career Lattice for Instructional Aides
Procedures and regulations governing placement and 
movement on the career lattice are:
10.1 Eligible Employees
All regular classified employees serving in a 
classification listed below are eligible to move on 
the career lattice. Employees serving in substi­
tute and temporary positions are not eligible to 
move on the career lattice and shall only be hired 
at the instructional aide level.
10.2 Classification and Training Requirements for Class­
es Included on the Career Lattice
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The career lattice for aides includes the 
following classifications:
Training
Job Title Requirements
Experience 
Requi rements
Instr. Aide Pass SCUSD Paraprofes- 
sional Proficiency Exam 
Instr.Asst.I Pass SCUSD Paraprofes-
sional Proficiency Exam + 
30 Col lege Units 
Instr.Asst.il 60 Col 1ege Units
None
None
Served 75% of
Teacher Assoc. 90 Col 1ege Units
the school year 
as Instr Asst I 
Served 75% of
the school year 
as Instr Asst II
An additional classification on the career lattice 
is "teacher candidate." For an employee to be 
eligible for the "teacher candidate" classifica­
tion, the employee must meet the following condi­
tions:
1. The employee must have served as teacher 
associate for the preceeding two (2) years at 
least 75% of the days schools were in session, 
grades K-12.
2. The employee must have completed a minimum of 
120 acceptable college units as defined in 
Section 10.5 through 10.5.3 of this Article.
3. The employee must show proof of current 
enrollment in subjects leading to a bachelors 
degree and/or teaching credential, in an 
institution which awards a bachelors degree 
and teaching credential.
4. An employee may hold the position of "teacher 
candidate" for not more than six (6) school 
semesters or three (3) consecutive years. An 
employee with the title "teacher candidate" 
shall revert to the position of teacher asso­
ciate at the end of said six (6) school semes­
ters or three (3) years if not assigned to 
another classified or certificated position 
before that time limitation expires.
5. If an employee does not serve the district, 
after completion of their term as "teacher 
candidate", for half (1/2) the actual time 
served as teacher candidate, he/she shall 
refund to the district an amount calculated to
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be the difference between the teacher associ­
ate and teacher candidate salaries.
6. An employee may be designated as "teacher 
candidate" for only one 3-year period term 
during their employment within the district.
7. "Teacher candidate" shall be placed on Range 
43 of the salary schedule for classified non­
management personnel, effective March 1, 1987.
10.3 Placement on the Career Lattice
10.3.1 At the time of initial appointment to a regular 
aide position on the career lattice, the Classified 
Personnel Services Department will evaluate an 
employee's educational training to determine proper 
class placement with the limitation that no employ­
ee may be placed higher than the instructional 
assistant I level. Employees who meet the 10th 
grade training requirement pass High School Profi­
ciency Test and who have completed less than thirty 
(30) approved college units shall be placed in the 
instructional aide classification. Employees who 
have completed thirty (30) or more approved college 
units before the first day of required service 
shall be placed in the instructional assistant I 
classification.
10.3.2 When an employee is reassigned to a class on the
career lattice, and the employee has been serving 
in a classification not on the career lattice which 
includes classroom duties and responsibilities 
(i.e., school community worker, teacher assistant- 
bilingual), the time served in the prior
classification shall be considered for purposes of 
meeting experience requirements for the instruc­
tional assistant II or teacher associate levels. 
All time served in a board elected position shall 
be considered for this purpose.
10.4 Promotional Advancement on the Career Lattice
10.4.1 Twice, annually, on September 1 and April 1, the
Classified Personnel Services Department will 
review employees' training and experience to deter­
mine eligiblity for movement on the career lattice. 
The deadline for filing units and meeting experi­
ence requirements shall be October 1 for the chang­
es which will be made retroactive to September 1 
and the deadline for filing units and meeting 
experience requirements shall be March 1 for the 
changes in April. Employees who meet training and
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10.5
10.5.1
10.5.2
10.5.3
10.6
10.7
10.8
experience requirements shall be reassigned to the 
next higher step on the career lattice effective 
September 1 for the September changes and April 1 
for the Apri1 changes.
Types of Units Accepted
Acceptable units must meet the following require­
ments :
The units must be earned at or accepted by either a 
two- or four-year fully accredited college or 
university. Units which are earned prior to an 
employee's date of hire and which are otherwise 
acceptable for this career lattice, shall be count­
ed for placement on the career lattice.
The units are for courses which will improve the 
employee's performance in his or her present posi­
tion or a position in the same or related classifi­
cation sequence.
The units must not have been applied towards the 
district's professional improvement program for 
classified employees.
Prior Approval
Prior approval may be requested before undertaking 
any course(s) or overall program of study if accep­
tability for movement on the career lattice is 
doubtful. Prior approval forms may be requested 
through the Classified Personnel Services Depart­
ment .
Filing of Units
Transcripts or official grade cards containing 
evidence of units earned should be filed immedi­
ately upon completion, but in no case can units be 
considered which are not received by the Classified 
Personnel Services Department by October 1 for 
changes which will be made retroactive to September 
1 and March 1 for changes in April. Records filed 
will not be returned to the employee. At the time 
of initial placement on the career lattice, employ­
ees have a maximum of sixty (60) days from their 
first day of required service in which to file 
uni ts.
Salary Step Placement
An employee, upon initial appointment, shall be 
placed on the first step of the salary range of the
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classification to which they are appointed. When 
an employee is reassigned to a classification on 
the career lattice or when an employee is promoted 
on the career lattice, his/her salary step place­
ment shall be determined using one of the following 
rules:
10.8.1 If eligible, the employee first shall be granted an 
earned increment on his/her previous range.
10.8.2 If the previous salary, including increment adjust­
ment, is below the first step in the new range, the 
employee shall be placed on the step which most 
closely approximates a five percent (5%) salary 
i ncrease.
10.8.3 If the previous salary, including increment adjust­
ment, is found on the new range, the employee shall 
be placed one (1) step higher.
10.8.4 If the previous salary, including increment adjust­
ment, is in between steps on the new range, he/she 
shall be placed two (2) steps higher.
11. Repayment of Money Owed to the District
If excess monies are paid or advanced to an employ­
ee, or monies are owed to the district for any 
reason, the employee is liable and responsible for 
repayment of the monies owed in the manner pre­
scribed in 11.1 through 11.5 of this article 
fol1owi ng.
11.1 The district shall notify the employee of the 
amount and nature of the overpayment. This notifi­
cation shall be given to the employee not less than 
30 days prior to the deduction of the amount owed 
from the employee's paycheck, and shall include the 
language set forth in Section 11.2 and 11.3 below. 
If the employee does not dispute the debt, the 
district may begin deducting from the next regular 
paycheck an amount equal to S %  of the total debt 
owed until the debt is repaid or $10 whichever is 
greater, but in no event shall the deduction exceed 
5% of the employee's net paycheck. Nothing in this 
section shall preclude an employee from agreeing to 
repay the debt owed in larger increments, providing 
the agreement to do so is voluntary and is reduced 
to writi ng.
11.2 If the employee disputes the debt, information 
regarding the dispute shall be submitted, within 
ten working days of the notification of the debt 
owed, to the assistant superintendent, Business 
Services, for consideration.
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11.3
11.4
11.5
12 .
13.
14.
14.1
14.2
If the employee disputes the decision of the assis­
tant superintendent, Business Services, 
information regarding the dispute shall be 
submitted, within ten working days of the 
notification of the assistant superintendent's 
decision to a three-member panel for consideration. 
This panel shall be comprised of one member chosen 
by the district, one member chosen by the union, 
and a third member mutually agreed to by the 
representatives of the district and the union. 
This panel shall review the information submitted 
by the district and the employee and render a 
decision as to whether the debt is owed by the 
employee. If the panel determines that the debt is 
owed, deduction from the employee's next regular 
paycheck shall begin in amounts set forth in 
Section 11.1.
The district shall be limited by applicable 
California statutes as to the time period for 
recovery of debts owed by employees.
In all cases, neither the district nor the employee 
shall be precluded from pursuing legal constituted 
methods for resolution of a dispute regarding the 
debt.
The district shall compensate employees in accor­
dance with provisions of this agreement and applic­
able statutes.
The district agrees to reimburse school bus drivers 
for the cost of renewing school bus certificates 
effective January 1, 1983.
Lost Checks
Employees' paychecks which have not been received, 
whether delivered through the U.S. Mail or school 
mail, shall be replaced within twelve (12) working 
days of notification by the employee to the Dis­
trict Payroll Section. The replacement check shall 
reflect the amount of the undelivered check.
Whenever it is determined that an error has been 
made in the calculation or reporting in any classi­
fied employee payroll, or in the payment of any 
classified employees salary, the appointing author­
ity shall, within five (5) workdays following such 
determination, provide the employee with a state­
ment of the correction and a supplemental payment 
drawn against any available funds. (Education Code 
45167)
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ARTICLE VII - FRINGE BENEFITS
1. Medical Coverage
1.1 During an "open enrollment" period occurring be­
tween September and October each year, eligible 
employees may choose to enroll in one (1) of the 
following four (4) programs:
(a) Kaiser
(b) Equitable
(c) Health Care Program, a closed panel program
(d) Foundation Health Plan, an HMO open panel 
program
1.2 The district agrees to maintain medical coverage in 
each of the above-mentioned programs at the 1985-86 
benefi t 1evels.
1.3 The district agrees to pay the cost of premiums for 
medical coverage according to the following sched­
ules:
Eligible employee coverage - 100%
Eligible dependent coverage - 75%
2. Dental Care
2.1 The district agrees to offer the current dental 
plan for eligible employees and eligible depen­
dents .
2.2 The district agrees to pay the cost of premiums for 
dental coverage according to the following sched­
ule:
Eligible employees - 100%
Eligible dependents - 75%
3. Life Insurance
3.1 The district agrees to maintain the current life 
insurance program adopted by the Board October 1, 
1977.
4. Vision Care
4.1 The district agrees to offer vision care service,
Plan B, $10 deductible, for eligible employees and
eligible dependents, effective Apri1 1, 1984.
4.2 The district agrees to pay the cost of premiums for 
vision coverage for eligible employees and depen­
dents at 100% of the composite rate listed by 
California Vision Care Service.
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5. Eligibility for Benefits
5.1 Employees Who Work Four (4) Hours or More
Bargaining unit employees who work four (4) hours 
or more per day and whose employment commitment is 
for six (6) months or longer for the district will 
be entitled to full insurance coverage. Hours 
spent on in-unit work and on out-of-unit work will 
be counted in determining eligibility for this 
benefit.
5.2 Employees Who Work More than Three (3) but Less 
than Four (4) Hours
Bargaining unit employees who work at least three 
(3) hours per day but less than four (4) hours per 
day for the district may elect, and having elected, 
become entitled to a prorata share of $45 per month 
for insurance benefits for the employee only. Such 
employee must enroll for the entire insurance 
program and may include dependents under the insur­
ance program. Hours spent on in-unit work and on 
out-of-unit work will be counted in determining 
eligibility for this benefit.
5.3 Short-term temporary and short-term substitute 
employees and students temporarily employed and 
other employees whose regular assignment is less 
than fifteen (15) hours per week shall not be 
eligible for insurance benefits.
6. Benefits While on Leave
6.1 Employees who are absent because of illness or 
injury, and who have exhausted sick leave benefits, 
shall continue to be covered by fully paid insur­
ance coverage through June 30 of the school year in 
which the illness or injury occurs.
6.2 Except as provided in Section 6.1 above, employees 
who are absent because of illness or injury and who 
have exhausted all accumulated paid leaves shall be 
permitted to receive full insurance coverage by 
remitting to the district the entire premium pay­
ments during the period of time such employee is on 
1eave.
6.3 Employees on Board-approved unpaid leave may con­
tinue to receive full coverage of insurance bene­
fits if they remit the entire premium payment to 
the district.
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6.4 When an employee has been diagnosed by a physician 
as having a terminal illness, the district shall 
continue to pay health benefits for the employee 
until the employee's demise.
6.5 The district shall continue to pay health insurance 
premiums for the surviving dependents of a classi­
fied non-management employee who dies while in 
service. The premiums will be paid for the balance 
of the school year in which the death occurs.
7. Reti rees Benefits
7.1 The district agrees to pay the medical insurance 
premiums for employees who retired on or after the 
respective bargaining units were certified by the 
Public Employment Relations Board:
Unit A - Special Officers Unit - November 18, 1977 
Unit B - Aides-Paraprofessional Unit - May 3, 1978 
Unit C - Operations-Support Services Unit - 
November 18, 1977
Unit D - Office-Technical Unit - November 18, 1977
provided such employee had reached fifty (50) years 
of age and had at least ten (10) consecutive years 
of service with the district immediately prior to 
retirement. Board-approved leaves will be deemed 
to constitute service for the purpose of eligibil­
ity for this benefit. In calculating continuous 
service, prior service of an employee who resigns 
and is reemployed within one (1) year shall be 
counted. A surviving spouse may elect to continue 
this benefit so long as he/she pays the entire 
insurance premium to the district.
7.2 Retirees who elect to take the benefit provided in 
Section 7.1 above, will have the option of paying 
the premium for dental, life, and vision care or 
none of these additional benefits. Such retirees 
will also have the option of being covered by 
paying the total premium for dependents of either 
the health and accident plan and/or the dental and 
life plans or the vision care plan.
7.3 It will be the retiree's responsibility to make 
application for enrollment for the benefits 
described in Section 7.1 above. It will be the 
district's responsibility, after consulting with 
the union, to develop implementing procedures for 
the benefits described in Section 7.1 above.
7.4 Eligible employees who retire with three (3) or 
more and less than ten (10) years of service imme­
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diately prior to retirement may keep any insurance 
benefit available to employees at the time of 
retirement by paying the entire premium. (Note: 
Dental and life insurance are optional, but for 
both dental and life or neither.)
8. Health and Welfare Benefits Committee
8.1 The district and certificated and classified 
employee bargaining unit representatives shall 
appoint a joint committee whose tasks shall be to:
(1) examine the status, benefits and cost of 
ongoing medical, dental, life insurance and 
worker's compensation programs; (2) explore any 
needed changes or alternative benefits appropriate 
to the district and/or employee groups, which may 
include, but not be limited to, district sponsored 
vision care plans, annuity plans, income protection 
plans, etc.; and (3) make appropriate 
recommendations to official district and bargaining 
unit representatives for consideration by means of 
the appropriate collective bargaining process.
8.2 The committee shall be comprised of nine (9) mem­
bers, three (3) of whom shall be appointed by SCTA, 
three (3) of whom shall be appointed by SACEE/SEIU 
and three (3) of whom shall be appointed by the 
district. In addition to the three (3) voting 
members, each appointing body shall appoint two (2) 
alternate committee members who can vote only upon 
the absence of the voting member(s). Alternate 
members are to attend meetings, participate in 
discussions, and cast ballots for absent voting 
members of their respective unit. In no case shall 
more than three (3) votes be cast by any individual 
unit on any issue before the committee. If desir­
ed, either SCTA or SEIU/SACEE committee members may 
request separate subcommittee meetings with 
district committee members to discuss benefits 
related solely to their respective bargaining 
units.
8.3 Formal committee and subcommittee meetings and 
place of meetings shall be arranged and scheduled 
by the Director, Risk Management Services, and the 
committee and/or designated subcommittees shall 
meet as often as necessary to accomplish assigned 
tasks.
8.4 The committee and/or subcommittee shall develop an 
agenda and submit minutes for each meeting to 
officially designated district and bargaining unit 
representatives and to all committee members.
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ARTICLE VIII - HOURS
1. Workday
1.1 Definition
A workday begins at 12:01 a.m. and ends at 12:00 
midnight except for custodians and special officers 
where a workday begins at the starting time which 
the district assigns to an employee and ends 
twenty-four (24) hours later.
1.2 Full-Time Employees
The basic workday for full-time employees shall be 
eight (8) hours within a twenty-four (24) hour 
period.
1.3 Part-Time Employees
Employees who are scheduled for less than eight (8) 
hours per day or less than forty (40) hours per week 
in a five (5) consecutive day period are part time.
1.4 Schedules
The hours of the workday and workweek shall be 
designated by the district for each classified 
employee.
1.5 Reduction in Hours
No regular employee shall have his/her Board 
assigned permanent hours reduced except by layoff 
or voluntary demotion.
1.6 Additional Hours
If an employee is required to begin work or con­
tinue work after his/her regularly-scheduled work 
period or to take work home, such time shall be 
compensated for at the appropriate rate of pay.
1.6.1 Part-time bargaining unit employees shall be con­
sidered for additional temporary or permanent hours 
as determined by the district which become avail­
able at a school or site if they are incumbents in 
the classification represented by the additional 
hours or are qualified for that classification. 
Such consideration shall be based upon seniority, 
qualifications and affirmative action needs. Any 
employee who is assigned for less than four hours 
will be considered only if the school or site has
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2.
budgeted specific funds for a four hour, or more, 
employee.
Workweek
2.1
•
m
Definition
A workweek begins at 12:01 a.m. Monday and ends at 
12:00 midnight on the following Sunday except for 
custodians and special officers where a workweek 
begins at the starting time which the district 
assigns to an employee on his/her initial workday 
each week and ends 168 hours later.
2.2 Basic Workweek
The basic workweek for full-time workers shall 
consist of five (5) consecutive days of work (usu­
ally Monday through Friday) and two (2) consecutive 
days off (usually Saturday and Sunday).
2.3 Watchpersons, Special Officers, Computer Operators 
and Bus Drivers
2.3.1 Watchpersons shall work an irregular workweek 
including weekends, holidays and other days as 
assigned by the district.
2.3.2 Special officers shall have a workweek consisting 
of five (5) consecutive days, forty (40) hours per 
week with two (2) consecutive days off, which may 
rotate.
2.3.3 Computer operators shall have a workweek consisting 
of five (5) consecutive days, forty (40) hours per 
week with two (2) consecutive days off, which may 
rotate.
2.3.4 Bus drivers and instructional aides may be assigned 
a split shift.
3. Workyear
3.1
*
All members of the bargaining unit will have the 
following workyear schedules between July 1 and the 
following June 30: nine (9), ten (10), eleven 
(11), or twelve (12) months of approximately 176, 
194.5, 204.5 or 242 days of service except weekend- 
holiday watchpersons.
3.2 All weekend-holiday watchpersons shall work a 
schedule of approximately six (6) months per year 
including all weekends and holidays which include 
certain board granted holidays of approximately 115 
days of service.
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4. Overtime
4.1 Definition
4.1.1 Full-Time Employee
Overtime is ordered and authorized working time in 
excess of eight (8) hours in one (1) workday or 
forty (40) hours in one (1) workweek. When an 
employee's schedule is reduced to seven (7) hours 
per workday, all hours worked in excess of seven 
(7) hours per workday or thirty-five (35) hours in 
one (1) workweek shall be overtime.
4.1.2 Part-Time Employee
Employees who work four (4) or more hours per day 
shall be compensated for any work required to be 
performed on the sixth (6th) or seventh (7th) day 
of the workweek which shall be designated as over­
time work. An employee who works less than four (4) 
hours per day shall be compensated for any work 
performed on the seventh (7th) day of the workweek 
at the appropriate overtime rate.
4.2 Authorization of Overtime
Overtime must be authorized by the responsible 
supervisor or administrator. Notification must be 
given in advance of the time worked whenever prac­
ticable to give advance notice.
4.3 Assignment of Overtime
Overtime will not be required of any employee at a 
worksite unless there are no volunteers or in the 
event of an emergency.
4.4 Computation of Overtime
For the purpose of computing the number of hours 
worked, time during which a worker is excused from 
work and is in a paid status because of holidays, 
vacation, sick leave, or other paid 1 eaves of 
absence shall be considered as time worked by the 
employee.
4.5 Distribution of Overtime
Overtime will be distributed as equally as feasible 
among employees at a school or worksite who are in 
the same classification who have the ability to do 
the work which gives rise to the overtime. A list, 
by fiscal year, of overtime worked by classifica­
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tion and worksite shall be provided by the site or 
unit administrator on request of the appropriate 
steward.
4.6 Pol ice Officers Overtime
All police officers working day assignments at a 
school or worksite shall have the first opportunity 
to work overtime at that school or worksite before 
assigning to another officer.
4.6.1 No more than two school district police officers 
working Hughes Stadium during a football game may 
be released or released early by the coordinator 
for the purpose of attending another district 
activity at his/her school site provided that the 
officer(s) shall notify the coordinator of the need 
to attend the second activity 48 hours in advance 
of the assignment.
4.7 Custodial Overtime
The district agrees to provide a minimum of four
(4) hours of overtime pay for regular employees who 
are doing the work of absent employees provided the 
employees work the additional four (4) hours.
5. In the event a four hour or more regular bargaining
unit position is vacated, and if the district is 
going to fill the position, that position will not 
be filled by more than one (1) employee if the 
reason is to avoid payment of fringe benefits.
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ARTICLE IX ASSIGNMENTS
1. Work Assignments
1.1 Differential Pay Assignments
The district agrees to assign employees to duties 
for which differential pay is designated based on 
job classification seniority among those employees 
who request such an assignment.
1.2 Job Descriptions
Upon initial employment and upon each change of 
classification thereafter, an employee shall be 
furnished two (2) copies of his/her class specifi­
cations. One (1) copy shall be retained by the 
employee, and the other copy shall be signed and 
dated by the employee and returned to his/her 
supervi sor.
1.3 Custodial Assignments
1.3.1 When a custodial assignment becomes vacant at a
school or site, the principal or unit administrator 
shall consider the district seniority of employees 
in that classification at the site or department 
when filling the vacancy.
1.3.2 The district may designate new custodial employees
as unassigned or floating custodians.
1.3.3 The district agrees to provide permanent custodial
employees a regular school/site assignment as soon 
as practicable, unless he/she voluntarily agrees to 
an unassigned position.
1.4 Seniority Ranking
Whenever two (2) or more persons have the same 
seniority ranking, the tie shall be broken by first 
considering time spent in a temporary or substitute 
capacity and, if equal, by casting of lots.
2. Reassignments On-The-Job Injury
When an employee is injured on the job and is unable 
to fulfill the requirements of the classification 
held, but has been released to return to work, the 
district shall place the employee in the first 
available vacancy in any classification in which 
the employee has earned permanent status, or in any 
classification at the same or lower range for which
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qualified. The injured employee will, upon 
application, be referred for interview for any 
classification at a higher range for which quali­
fied as a part of the 50% referred, under Article 
XIII, Section 3.4.1 (3), on the basis of seniority, 
regardless of their own seniority.
3. Pol ice Officer Assignments
3.1 Day Site Assignments
Some police officers shall be assigned to a high 
school or an administrative site as a regular day 
assignment while school is in session and to rotat­
ing night patrol during the summer.
3.2 Night Patrol Assignments
Some police officers shall be assigned to night 
patrol duty and shall continue on night patrol duty 
throughout the school year.
3.3 Summer and Holiday Assignments
All police officers shall be permitted to bid by 
district seniority for rotating work shifts during 
summer and holiday periods within the following 
parameters:
(1) Vacation and leave coverage.
(2) Avoidance of overtime.
(3) Minimize rotation.
3.4 Police Officer Work Schedule
The supervisor of police officers shall meet with 
all police officers in May to provide opportunity 
for input for development of work schedules for the 
summer and upcoming school year. Final determi­
nation of such schedules shall be made by the 
supervisor of police officers. Police officers 
shall bid on the basis of seniority in police 
officers classification on work schedules except 
the assignment of school police officers. Senior­
ity shall not be disregarded at this meeting if a 
police officer is late or absent due to circum­
stances beyond his/her control.
3.5 All police officers shall be allowed, upon mutual 
agreement with their supervisor, to voluntarily 
switch their workday(s) assignment with another 
officer provided the employee initiating the switch 
has reasonable justification, coverage is main­
tained, and the switch does not result in back-to- 
back workshifts. The officers requesting the
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switch shall give as much, but no less than twenty- 
four (24) hours notice.
4. Seni ori ty Li sts
4.1 A seniority list for employees in each job classi­
fication shall be established for each worksite or 
administrative unit, designating district 
seniority based on date of hire and reflecting 
continuous service and including time in present 
classification.
4.2 The seniority lists shall be posted and made avail­
able to the steward at each worksite or administra­
tive unit, and shall be updated once a year.
4.3 A correct copy of the seniority list shall be 
forwarded to the union once a year, no later than 
November 15.
5. Transportation Assignments - Bus Driver Routes and 
Biddi ng
5.1 Bus routes will be posted in the Transportation
Office as they are established. Such posting will 
include available information such as schools and 
estimated starting times, hours, and number of 
runs.
Bus driver assignments shall include all regular 
home-to-school routes, Special Education routes, 
basic school routes, Regional Occupational Program 
routes, three (3) unassigned positions and, when 
designated by the district, an out-of-town field 
trip bus (formerly PSA route). All other in­
district and out-of-district field trips, athle­
tics, or school related trips will be included in 
the above routes by the Transportation Supervisor 
as determined by the availability of free time of 
equipment and driver.
Known routes with free time for field trips will be 
designated for bidding information.
Drivers' assignments for trips that originate after 
4:30 p.m., weekends, or holidays, will be assigned 
from the overtime board.
Driving assignments for any trips which are paid at 
the regular rate of pay and are not covered by the 
bidding procedure will be assigned by seniority.
For purposes of bidding on routes mentioned in this 
section, seniority shall include all service with
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the district including all temporary or substitute 
services, provided there is no break in service. 
Posted seniority lists, however, will not include 
such short-term temporary or short-term substitute 
service.
Number of unassigned positions shall be determined 
by the director, Transportation Services, based on 
transportation operational needs. Except for the 
three (3) unassigned positions listed as assign­
ments for bidding purposes, drivers with the least 
seniority shall be placed in such unassigned posi­
tions.
5.1.1 A special meeting for bus drivers will be held each 
year. Bidding will take place at this meeting to 
determine assignments for the school year.
5.1.2 Bus driver I's may bid on routes requiring a bus 
driver I. Bus driver II's may bid on routes requir­
ing a bus driver II. Bidding will be by seniority 
in classification. Seniority for bidding purposes 
only as related to this section shall include any 
short-term temporary or short-term substitute 
service, provided there is no break in service.
All bus drivers who are otherwise qualified and 
with a confirmed medical release date of no later 
than two weeks following the first day of school in 
September will be entitled to bid at the special 
meeti ng.
5.1.3 Bus drivers will be paid at their regular rate of 
pay for actual time worked in preparing bus routes 
and accomplishing equipment maintenance before the 
instructional year begins.
5.1.4 When new or vacant routes become available after 
the initial bidding has taken place and the routes 
become available prior to December 1, unassigned 
drivers and drivers who wish to rebid their route 
shall be permitted to rebid as provided in Section
12.1.2 of this article. Such drivers shall place 
their names on a schedule bid roster. Such bidding 
shall occur during a two (2) day period designated 
by the director of Transportation which falls 
within the first two (2) weeks of December. Driv­
ers who participate in the rebidding shall have 
their routes included as a vacant route for possi­
ble rebidding by other drivers.
During the period between initial bidding and 
rebidding, unasSigned bus drivers may be assigned 
temporarily to new or vacant routes.
45 -
5.1.5 When new or vacant routes become available after 
December 1, bus drivers hired after December 1 will 
be permitted to bid by seniority for such routes.
5.1.6 All bus drivers shall complete a "Drivers Route 
List" if there are any changes in runs or routes.
5.1.7 Additional hours which become available during the 
school year shall be assigned to drivers who have 
less than eight (8) hours, taking into considera­
tion operational efficiency and seniority.
6. Transportation Field Trips
6.1 In-District Field Trips
6.1.1 All bus drivers are eligible for special driving 
assignments for in-district field trips in his/her 
job classification.
6.2 Out-of-District Field Trips
6.2.1 Only qualified drivers who have completed six (6) 
months of satisfactory service shall be eligible 
for out-of-district driving assignments.
7. Overtime - Bus Drivers
7.1 Equal opportunity will be afforded all drivers to 
work overtime. The first offer of overtime shall 
be made on the basis of classification seniority. 
Subsequent offers of overtime will be made to 
eligible bus drivers whose prior accumulation of 
overtime is lowest.
All drivers assigned to the classification of bus 
driver II shall be given the opportunity to sign up 
for overtime twice each regular school year. First 
sign up will be at the special meeting conducted 
prior to the start of school, effective the first 
day of regular school through the last day of the 
first semester. Second sign up will be during the 
last week of the first semester, effective the 
first day of the second semester through the last 
day of regular school. After three (3) refusals in 
each semester, no further offer of overtime will be 
made.
All drivers assigned to the classification of bus 
driver I will be offered available overtime by 
seniority using the current seniority roster. No 
further offer will be made until the seniority 
roster is depleted.
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7.2 Refusals of overtime mean any verbal or written 
statement(s) by the employee that he/she does not 
wish to work an overtime assignment. Refusals do 
not include authorized leaves of absence or veri­
fied attendance at special bus training or work­
shops, such as the Bus Rodeo, etc.
7.3 Overtime Board - Bus Driver II
7.3.1 Bus driver II overtime will be recorded weekly on 
one (1) display board. Drivers that sign-up for 
any overtime that becomes available will be noted 
with an asterisk (*). Drivers that sign-up for 
only weekend, nights (after 4:30 p.m.) and holiday 
overtime will be shown without an asterisk.
7.3.2 A list of bus driver II's with the lowest accumula­
tion of overtime hours will be posted for viewing 
after the weekly recording of overtime on the 
display board. A list of known overtime trips 
shall be posted on Monday of each week during the 
regular school year.
8. Use of School Buses and Route Time
8.1 The supervisor of Transportation may allow bus 
drivers to take their vehicle home during the 
workday.
8.2 Paid time following completion of a run shall be 
based upon time required to drive back to the yard 
or to the driver's home, whichever is less.
9. Transportation Summer Work
9.1 All bus drivers and bus attendants are eligible to 
apply for summer assignments in their classifica­
tions.
9.2 Interested transportation employees may place their 
names on a summer work roster.
9.3 All bus drivers on the summer work roster shall 
have the right to bid by seniority for assignments, 
provided they have the qualifications.
9.4 Summer Overtime - Bus Driver II
Summer overtime shall be overtime during the time 
period from the end of the spring semester to the 
beginning of the fall semester. Drivers eligible 
for summer overtime are those drivers who bid for 
and perform summer runs or trips. The first offer 
of overtime shall be made on the basis of classifi­
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cation seniority. Subsequent offers of overtime 
will be made to eligible bus drivers whose overtime 
accumulation is lowest.
10. Meals and Lodging - Transportation Workers
10.1 For out-of-district field trips where the destina­
tion exceeds a radius of forty (40) miles from the 
district transportation yard and of more than six 
(6) hours duration, meal allowances will be paid as 
follows:
Breakfast - S5.00 (if required to be on duty prior 
to 6:00 a.m.)
Lunch - $9.00
Dinner - S16.00 (if required to be on duty after 
7:00 p.m.)
These allowance rates are as per district Policy R- 
7156 and R-7156.1. When these rates are adjusted 
upward by district policy, the above rates shall be 
adjusted accordingly.
10.1.1 For in-district or out-of-district field trips or 
athletic trips of less than a forty (40) mile 
radius from the district transportation yard and 
which on a regular workday results in less than a 
one (1) hour break between completion of the 
employees' regular workday assignment and the start 
of the additional assignment, the following meal 
allowance will be paid to school bus drivers:
Dinner $16.00 (if required to be on duty after 7:00 
p.m.).
These allowance rates are as per district Policy R- 
7156 and R-7156.1.
10.2 School bus drivers shall be reimbursed for neces­
sary and actual lodging expenses.
11. Mileage Pay
11.1 Vehicle Use
The district shall reimburse employees who, as a 
condition of their employment imposed by the Dis­
trict, must travel from one District site to 
another District site. The rate of reimbursement 
for required use of vehicles shall be at 224 per 
mile. This allowance rate is per District Rules R- 
7156 and R-7156.1. When this rate is adjusted by 
District Rules, the above rate shall be adjusted 
accordi ngly.
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11.2
»
Vehicle Use for Hauling District Equipment
Employees who are regularly required by the direc­
tor, Maintenance, Operations and Construction 
Services, to haul district equipment in their 
vehicles shall be compensated at the rate of $125 
per month. Regularly shall be defined as seventy- 
five percent (75%) or more of the working days of 
any month.
11.3 Vehicle Use for Food Services Satellite Managers
Employees who are regularly required by the direc­
tor, Food Services Department, to transport cafete­
ria food in their vehicles shall be compensated as 
follows: For lunch only - $40 per month; for 
breakfast and lunch - $50 per month. Regularly 
shall be defined as seventy-five per cent (75%) or 
more of the working days of any month.
12. Uniforms
12.1 The cost of the purchase, lease, or rental of 
uniforms, equipment, identification badges, em­
blems, and cards required by the district shall be 
borne by the district.
12.2 The district agrees to provide an initial uniform 
allowance to police officers of $475 to enable new 
employees to purchase required uniforms. The 
district agrees to provide a regular uniform allow­
ance of $425 for each fiscal year after the first 
year and to allow the officers to spend it over a 
six-month period.
13. Tool s
The district will provide to all building trades, 
maintenance, and transportation mechanic employees 
all required power tools and hand tools except for 
those tools which the employees are required to 
provide for their trade.
*
The district and the union agree to meet and con­
sult on lists of tools which the employer is 
required to provide on the job.
14. Physical Exams
When employees are required as a condition of 
continuing employment to have medical examinations, 
the cost of such examinations shall be borne by the 
district. If employees request to use a doctor of 
their choice rather than one designated by the
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district, they shall be reimbursed in an amount 
equal to the rates established by the district's 
designated doctor. The district may designate the 
doctor when the medical examination is for job 
performance reasons.
15. Workshift Assignments
15.1 Third Shifts
The district agrees to the following staffing 
arrangements on the third shift:
15.1.1 At no time shall the district schedule less than 
three (3) custodians or two (2) police officers 
working a third shift. The district shall make 
every reasonable effort to provide a qualified 
substitute for any absence.
16. Work Schedules
16.1 The district shall designate a work schedule for 
all employees. Such designation may be by initial 
assignment or continuation of a prior assignment. 
Schedules will include normal hours of work, work­
days, workweeks, worksites and workyears. The 
district shall make every effort not to change an 
employee's work schedule more than once during the 
school year excluding summer vacations and holi­
days .
16.2 Changes in Work Schedules
Except in cases deemed an emergency by the dis­
trict, two (2) weeks, when feasible, advance writ­
ten notice of a change in work schedule will be 
given affected employees. When a schedule change 
will affect a significant number of employees, the 
union will be notified of the change.
16.3 Temporary Changes in Work Schedules for Part-Time 
Employees
An employee who works an average of thirty (30) 
minutes or more per day in excess of a regular part- 
time assignment for a period of twenty (20) 
consecutive working days or more shall have his/her 
regular assignment changed to reflect the longer 
hours in order to acquire vacation and sick leave 
benefits on a prorata basis.
17. Rest Periods
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17.2
17.3
18.
19.
19.1
19.2
All employees shall be granted rest periods as 
follows: three (3) hour employees shall have one
(1) ten (10) minute break; four (4) hour employees 
and five (5) hour employees shall have one (1) 
fifteen (15) minute break; six (6) hour and seven 
(7) hour employees shall have two (2) ten (10) 
minute breaks; and eight (8) hour employees shall 
have two (2) fifteen minute breaks.
Appropriate time for rest periods shall be arranged 
by the employee's supervisor.
The provisions of 17.1 shall be posted in those 
locations at each site commonly frequented by 
classified employees.
Lunch Period
An unpaid lunch period of at least thirty (30) 
minutes will be granted employees who work four (4) 
or more hours during a day. In those cases where 
the district requires an employee to remain on duty 
during his/her lunch period, such employee will be 
paid for the lunch period at his/her regular rate 
of pay.
Summer Assignments
During summer recess, and at times when teachers 
are not on duty during the regular school year, the 
regular eight (8) hour schedule shall be reduced to 
seven (7) hours. The district may assign such 
starting times as it deems necessary, taking into 
consideration factors such as, but not limited to, 
employees' needs and coverage.
All employees who are not assigned during the 
summer vacations shall be considered for temporary 
summer work if they indicate their interest by 
applying for such work by May 1. Only in-district 
employees will be employed unless an outside appli­
cant has needed skill(s) which no in-district 
applicant possesses.
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ARTICLE X - HOLIDAYS
1. Holidays
1.1 Eligibility— Designated
All probationary and permanent employees except 
weekend and holiday watchpersons shall be entitled 
to holiday pay provided they are in paid status 
during any portion of the working day immediately 
preceding or succeeding the holiday. Employees who 
are not normally assigned to duty during the winter 
recess shall be paid for December 25 and January 1, 
provided they were in a paid status during any 
portion of the working day immediately preceding or 
succeeding the winter recess.
1.2 Eligibility, Board-Granted Holidays (Day after 
Thanksgiving, all of winter vacation, except for 
three and one-half ((3*j)) workdays, one and one- 
half ((1%)) days during spring vacation.)
All probationary and permanent employees, except 
weekend and holiday watchpersons, are entitled to 
the day after Thanksgiving, provided they are in a 
paid status during any portion of the working day 
immediately preceding or succeeding the holiday.
All probationary and permanent employees, except 
weekend and holiday watchpersons and construction 
inspectors (including lead), are entitled to the 
winter and spring recess holidays, provided they 
are normally required to serve during the winter 
and spring recess periods and they are in a paid 
status during any portion of the working day imme­
diately preceding or succeeding the holidays. For 
purposes of determining eligibility for the one and 
one-half (1%) days during spring vacation, if the 
employee is in a paid status immediately preceding 
and succeeding the spring vacation period, the 
employee will be considered as being eligible for 
those hoiidays.
2. Hoiiday Pay
2.1 Holiday Pay— Full Time
All eligible probationary and permanent employees 
shall receive holiday pay at his/her regular rate 
of pay.
2.2 Holiday Pay— Part Time
- 52 -
All eligible probationary and permanent employees 
shall receive holiday pay at the prorated rate 
which he/she usually receives for his/her part-time 
working day.
2.3 Hoiidays Designated 
January 1 - New Year's Day
January 15 - (or as designated by the district) 
Martin Luther King Day 
February 12 - Lincoln's Day 
Third Monday in February - Washington's Day 
Last Monday in May - Memorial Day 
July 4 - Independence Day 
First Monday in September - Labor Day 
November 11 - Veteran's Day 
Fourth Thursday in November - Thanksgiving Day 
December 25 - Christmas
2.4 Hoi idays— Board Granted
a. Day after Thanksgiving Day
b. Winter vacation, except three and one-half 
(3h) workdays.
c. One and one-half (l*s) days during spring 
vacation.
2.5 Holidays— Observance
If a recognized holiday falls on Sunday, the 
following Monday is to be considered a holiday. If 
a recognized holiday falls on a Saturday, the 
preceding Friday is a holiday.
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1 .
ARTICLE
1.1
1.2
2 .
2.1
2.2
3.
3.1
3.2
3.3
- VACATIONS
Vacation Allowance - Probationary and permanent 
employees shall be entitled to vacation allowance 
based on 173.33 hours/month on the following basis:
Years
Vacati on 
Rate 
Per Hour
of Except
Service Overtime
1 - 15 .0072
16 or .00962
more
Approx. No. Vac. Days Per Year
_____For a Full-Time Empl.
12 Mo. 11 Mo. 10 Mo. 9 Mo.
15 13.75 12.5 11.25
20 18.25 16.50 15.00
Vacation allowance for part-time employees shall be 
computed at the appropriate vacation rate for all 
hours worked excluding overtime.
After the completion of not less than six (6) 
months of service, employees shall be entitled to 
use earned vacation.
Pay for Earned Vacation
Employees earn vacation pay at the range and step 
of straight time pay for the position to which the 
employee is regularly assigned at the time the 
vacation is commenced, including shift differen­
tial, professional growth credits, and longevity 
steps.
Upon separation from service (after six ((6)) 
months of employment or more), the employee shall 
be entitled to lump-sum compensation for all earned 
and unused vacation.
Computation of Vacation Time
Vacation time shall be computed on the basis of 
hours of paid status.
Employees assigned to a work vacation group of less 
than twelve (12) working months shall be credited 
with a full year of service for each school year 
completed for computation of increased vacation 
benefits.
In determining increased vacation benefits, prior 
service of an employee who resigns and is reem­
ployed within one (1) year shall be counted.
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4. Vacation Scheduling
4.1 Vacations must be approved in advance by the super­
visor. If the vacation requests of two (2) or more 
employees in the same classification conflict, the 
decision will be made by the supervisor who will 
consider the needs of the district and the prefer­
ence of employees. All other things being equal, 
the employee with greater district seniority will 
be given preference.
Approved requests for vacation may not be arbi­
trarily rescinded. If the request for vacation is 
denied by the supervisor, the employee may appeal 
the denial to the next management level whose 
decision shall be final.
4.2 No vacation shall be granted prior to the time it is 
earned, except that the unit administrator, or 
designee, may approve advance vacation leave.
4.3 Earned vacation is to be taken within twelve (12) 
months following earning except that a maximum of 
ten (10) days may be accumulated beyond that per­
iod. After the completion of five (5) years of 
district service, twelve (12) days may be accumu­
lated.
4.4 Vacation time cannot be used by employees for 
periods of less than one-half ( h ) day.
4.5 Employees employed for less than twelve (12) months 
shall be paid for their vacation in lieu of being 
permitted to take vacation during the school year.
4.6 Except as provided for employees assigned to the 
maintenance section, approvals or disapprovals of 
vacation requests from twelve (12) month employees 
shall take into account work schedules, work loads, 
and the desires of the employee.
5. Vacation Scheduling in the Maintenance Department
5.1 Within the framework below, earned vacation is to
be scheduled by the foreman of each craft or super­
visory unit. Because vacation and Board-granted 
holidays are to be scheduled in accordance with the 
best interests of the district, the following 
restrictions are prescribed.
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5.1.1 All roofers, laborers, and 1aborer-gardeners shall 
take vacation only during the period between 
October 1 and May 1 provided a maximum of five (5) 
days of vacation may be scheduled during the period 
May 1 to September 30 at mutually agreeable times.
5.1.2 All maintenance department employees are to be on 
duty during the two (2) weeks preceding the opening 
of schools each fall semester.
5.1.3 The district may schedule vacations so that in each 
unit comprised of six (5) or less employees there 
is not more than one (1) person on vacation at any 
given time; and in supervisory units of more than 
six (6) employees, may schedule vacations so there 
is not more than two (2) persons on vacation at any 
given time based on a prorata average using six (6) 
employees per supervisory unit as the norm.
5.1.4 Carpenters and painters may not take vacation 
during July and August provided a maximum of five
(5) days of vacation may be scheduled during July 
and August.
6. Holiday While on Vacation
If a holiday occurs during an employee's vacation 
period, such employee shall be compensated for that 
day as a hoiiday.
7. Illness While on Vacation
In the event an employee on vacation becomes ill, 
the employee may contact his/her supervisor and 
report the illness. If the employee wishes to have 
the illness charged to sick leave rather than 
vacation leave, the employee shall notify his/her 
supervisor in writing of such request.
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ARTICLE XII - LEAVES
1. Definition
1.1 An employee is absent or on leave when not perform­
ing duties as assigned by an authorized official of
the district. An employee is not considered absent 
or on leave if officially authorized to perform 
duties at places other than his/her usual place of 
assignment. Such authorized assignments are not to 
be reported as absences.
1.2 The immediate family is defined to include spouse,
children, parents, grandparents, sisters, 
brothers, parents in-law, sons-in-law, daughters- 
in-law, grandparents-in-law, sisters-in-law, 
brothers-in-law, aunts, uncles, foster children, 
step-children, step-parents, adopted children, 
foster parents, legal guardians, grandchildren of 
the employee or employee's spouse, or any other 
relative living in the immediate household of the 
employee or any person serving in locus parentus.
2. Short-Term Leaves
All requests for short-term leaves of absence shall 
be made in advance orally to the immediate super­
visor or unit administrator, except for "duty with 
the Armed Forces" and "Personal" which must be 
requested in advance, in writing, on forms provided 
by the district. During a short-term leave of 
absence, the district shall continue to pay for 
group insurance programs provided the employee is 
in a paid status.
2.1 Educational Organization Leave
Any employee who holds state or national office in 
a recognized state or national organization other 
than the exclusive representative devoted to the 
improvement of public education including related 
support services may be authorized to be absent, 
without loss of pay, in order to perform the neces­
sary duties of the office, provided no other 
expense to the district shall be involved, as 
fol1ows:
2.1.1 A maximum of ten (10) days for the office of presi­
dent;
2.1.2 A maximum of five (5) days for the office of vice 
president, secretary, treasurer, local delegate or 
member of the board of directors.
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2.2 Bereavement Leave
Four (4) days, or five (5) days if travel in excess 
of 250 miles is required, on full pay shall be 
granted to each probationary and permanent classi­
fied employee in the event of the death of each and 
every member of the immediate family. If travel 
over 250 miles is required, the employee shall 
indicate on the Employee Absence Report form the 
city and state to which such travel was necessary.
2.3 Duty with the Armed Forces Leave
A short-term leave of absence shall be granted to 
any employee who is a member of the Reserve Corps of 
the United States or of the National Guard of Naval 
Militia for a period not to exceed 180 calendar 
days during any one (1) fiscal year. Such leave 
will be granted only upon presentation of official 
orders from military organizations to the employee 
seeking leave. Any such employee who has been 
employed by the district not less than one (1) year 
or who has a combination of district service and 
recognized military service of not less than one 
(1) year, immediately prior to the day on which the 
absence begins, shall be entitled to receive 
his/her full district compensation as such employee 
for the first thirty (30) calendar days of such 
absence —  provided, however, such salary or com­
pensation is limited to only thirty (30) calendar 
days of pay for military leave of absence during 
any one (1) fiscal year.
2.4 Emergency Leave
A maximum absence of three (3) days with full pay 
during any one (1) school year shall be authorized 
for the sudden and unexpected illness or injury 
requiring the presence of the permanent or proba­
tionary employee for emergency care or attendance 
of an ill or injured member of the immediate fam­
ily. Such emergency leaves shall be verified by 
the attending physician.
2.5 Imminent Death Leave
2.5.1 Three (3) days per year on full pay shall be granted 
to each probationary and permanent employee in case 
of the serious illness or accident, with death 
imminent, of each member of the immediate family. 
In the event that death does not occur, the 
necessity for this type of absence shall be 
verified by a written and signed statement of the 
attending physician, specifically stating that 
death was imminent.
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2.5.2 A maximum of two (2) days leave with deduction only 
of the amount required to pay a substitute shall be 
granted to probationary and permanent classified 
employees in addition to each leave granted for 
imminent death, if the days are necessary for 
travel or the settlement of legal or family prob­
lems.
2.6 Industrial Accident or Illness Leave
2.6.1 All permanent and probationary personnel shall be 
granted industrial accident or illness leave with 
full pay for each such accident or illness, pro­
vided that the number of days taken does not exceed 
sixty (60) days on which service was required. 
Employees shall be eligible for such leave on and 
after the first day of required service.
2.6.2 Industrial accident or illness is defined as ill­
ness or injury which qualifies under State Worker's 
Compensation Insurance as being work connected, and 
is verified by a physician.
2.6.3 Industrial accident or illness leave shall commence 
on the first day of absence, shall be reduced by one
(1) day for each day of authorized absence 
regardless of any temporary disability award, and 
shall not be accumulated from year to year.
2.6.4 During such leave of absence, the employee must 
remain within the State of California unless speci­
fically authorized to travel elsewhere by the 
superi ntendent.
2.6.5 Upon termination of such leave of absence, the 
employee shall be entitled to regular sick leave 
benefits, provided that if temporary disability 
indemnity is continued, he/she may take only as 
much of the accumulated sick leave which, when 
added to temporary disability indemnity, will 
result in a payment of not more than full salary. 
In such cases, for each day of absence the employ­
ee's accumulated sick leave credits shall be 
reduced only by the amount necessary to provide a 
full day's wage or salary when added to temporary 
disability benefits.
2.6.6 During any paid leave of absence, the employee 
shall endorse to the district the temporary dis­
ability indemnity checks received on account of 
industrial accident or illness. The district, in 
turn, shall issue the employee appropriate warrants 
for the payment of not more than full salary and 
shall deduct normal retirement and other authorized 
contributions.
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2.6.7 When entitlement to sick leave benefits is ex­
hausted, if worker's compensation is still being 
received, an employee may elect to use any vaca­
tion, compensated time off, or other available 
leave provided by law or action of the Board, with 
the same provisions for reduction in such benefits 
and endorsement of disability payments as listed 
above.
2.6.8 When all entitlement to benefits outlined above, 
including health leave is exhausted, if the em­
ployee is not medically able to assume the duties 
of the position, he/she shall, if not placed in 
another position, be placed on a reemployment list 
for a period of thirty-nine (39) months. When 
physically qualified and available, during the 
thirty-nine (39) month period, he/she shall be 
employed in a vacant position in the class of his/ 
her previous assignment over all other available 
candidates except for a reemployment list estab­
lished because of lack of work or lack of funds, in 
which case he/she shall be listed in accordance 
with appropriate seniority regulations. When an 
employee has been placed on a reemployment list and 
has been medically released for return to duty, 
failure to accept an appropriate assignment results 
in a waiver of reemployment rights.
2.7 Jury Duty
2.7.1 Any employee shall be granted the necessary time 
off when required for jury duty. An employee 
absent for jury duty will receive the difference 
between regular pay and the jury duty pay.
2.7.2 Employees shall notify their supervisor immediately
upon receiving notice of jury duty.
2.7.3 In those cases where an administrator feels that
the absence for jury duty would entail undue hard­
ship on the public, the administrator may request 
an exemption from the jury commissioner. Requests 
should be submitted in writing.
2.8 Leave for Childbirth
A one (1) day leave with pay shall be granted to a 
permanent or probationary employee giving birth to 
a child and shall not be charged to sick leave, 
vacation, or any other paid absence.
A one (1) day leave with pay shall also be granted 
to a permanent or probationary employee to be with 
his wife at the birth of a child for not more than
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2.9
one (1) full day unless a physician verifies that 
his presence for a longer period is necessary, 1n 
which case the employee shall be eligible for 
emergency leave.
Personal Leave
2.9.1 Short-Term
Short-term leaves without pay may be granted for 
the personal convenience of any employee at any 
time, subject to the following conditions:
2.9.1.1 They shall be of the shortest duration necessary to 
accomplish the desired objective but not less than 
one-half ( h )  day, and shall not exceed a total of 
ten (10) days in any fiscal year except by approval 
of the assistant superintendent, Personnel Services 
Office.
2.9.1.2 Short-term leaves may be granted to any steward, 
union officer(s), union executive board member, or 
employees designated as union delegates for union 
business when requested by the business represen­
tative of the union and approved by the Superinten­
dent's designee for employee relations.
2.9.1.3 They shall be granted only where the demonstrated 
need cannot be fulfilled outside the regular duty 
hours.
2.9.1.4 The recommendation of the employee's principal or 
other administrator in charge is required, along 
with verification that the absence will not seri­
ously affect the program.
2.9.1.5 When a substitute is required, the leave shall be 
granted only if a qualified substitute is avail­
able.
2.9.1.6 Upon approval of the Personnel Services Office, the 
leave may be granted for any of the following 
reasons: (a) To attend to legal matters involving 
the employee or his/her family; (b) to attend to 
matters relating to the health or safety of the 
employee or his/her family; (c) to attend meetings, 
conferences, or conventions of organized groups 
devoted to civic, educational, social or cultural 
improvement for which full or part pay is not 
provided; (d) to be married or attend weddings of 
members of the family or intimate friends; (e) to 
attend ceremonies honoring members of the employ­
ee's family; (f) to take examinations to meet other 
requirements for advanced training or professional 
improvement; (g) to attend to urgent matters
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affecting the employee's economic well-being; (h) 
to attend funerals or to be with members of the 
employee's family or intimate friends in times of 
bereavement, serious illness, or other crises in 
those cases where other leaves provided for this 
purpose are not available; (i) to keep doctor's or 
dentist's appointments which cannot be arranged 
during off-duty hours.
2.9.1.7 Leave shall not be granted for any of the following 
reasons: (a) To seek or engage in outside remunera­
tive business; (b) to attend functions solely for 
the employee's pleasure; (c) to extend holiday or 
vacation periods for personal convenience; (d) to 
accompany a spouse on a trip when such travel is not 
otherwise authorized by these rules; (e) engaging 
in a strike demonstration, picketing, lobbying, 
rally, march, sick-out, or any other activities 
related to work stoppage.
2.9.1.8 Exceptions to any of the above may be made only with 
express approval of the superintendent or the 
Board.
2.10 Quarantine
Any employee absent from work due to quarantine 
enforced by public health authorities, but who is 
not personally sick, gets leave with full pay and 
the absence shall not be charged against accumu­
lated or current sick leave credit. However, if 
the employee is sick and is under medical quar­
antine, the days of absence shall be counted 
against accumulated and current sick leave earn­
ings. If the employee's illness develops after 
quarantine restrictions have been established, 
illness absence shall be charged against accumu­
lated or current sick leave credit. A statement 
from a qualified physician or the public health 
authorities relative to the quarantine restrictions 
shal1 be required.
2.11 Religious Observances
Leaves shall be granted to probationary and perma­
nent employees with part pay for not more than 
three (3) days in any school year for the obser­
vance of religious holidays.
Part pay is twenty-five per cent (25%) of the 
employee's regular compensation or the difference 
between the employee's regular compensation and the 
rate for a substitute, whichever is lower.
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2.12 Subpoena Leave
A maximum absence of three (3) days leave with part 
pay (as defined above) during any one (1) school 
year is authorized to all employees for an invol­
untary subpoena in a hearing before a judge or in a 
case before a court of law, provided such emergency 
leave of absence shall be verified by a copy of the 
subpoena order.
3. Long-Term Leaves
Applications for long-term leaves of absence must 
be made on forms provided by the Personnel Services 
Office, and are subject to approval by the Board.
No member of the bargaining unit shall be granted 
more than the equivalent of two (2) fiscal years of 
long-term leaves of absence for any reason in the 
ten-year period commencing with the beginning day 
of the first long-term leave. When a leave is in 
excess of one year, the employee shall be trans 
ferred to unassigned status with no right to return 
to their previous assignment.
During unpaid long-term leaves of absence, the 
district will not pay for group health, life, and 
accident insurance. However, the employee may make 
arrangements with the district insurance office to 
continue coverage by making direct payment of 
premi urns.
Employees granted long-term leaves of absence must 
give written notice no less than thirty (30) days 
before the expiration date of the leave regarding 
intention to return.
3.1 Educational Improvement
A leave without pay may be granted to an employee 
who has completed three (3) consecutive years in 
the district for a period not to exceed eighteen 
(18) months to participate in educational or spe­
cialized courses of study if determined by the 
Personnel Services Office to be in the best inter­
ests of the district. Such leave shall require 
official documentation of the nature of the pro­
posed project.
3.2 Military Leave
Any permanent or probationary employee who enlists 
or is drafted into the recognized military forces 
of the United States shall be granted a leave of
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absence for such military service without pay. 
Employees reinstated after military leave expires 
shall be entitled to all benefits accumulated prior 
to enlistment and seniority accrued during enlist­
ment.
3.2.1 Duration of Leave
Military leaves of absence shall be terminated 
ninety (90) days from the date of release from 
active service or within six (6) months after any 
rehabilitation afforded by the United States or the 
State of California following such military ser­
vice. Upon presentation of photostatic or certi­
fied copies of discharge papers or official docu­
ments showing the date of entry and date of release 
from active service, such employees shall be rein­
stated to their former position.
3.3 Parental Leave
3.3.1 Parental leave is available to all permanent
employees without pay, except for the sick leave 
described below. In addition to childbearing, 
infant care duty subsequent to childbirth and 
adoption constitute valid reasons for taking a 
leave. While on parental leave, the employee's
position shall be held for him/her, subject only to 
regulations involving involuntary transfers 
because of surplus positions or reductions in 
force.
3.3.2 Within not less than twenty (20) working days prior
to the date the parental leave is desired, an 
employee shall file in the Classified Personnel 
Services Department an application form which shall 
specify the beginning and ending dates of the 
requested leave. If the requested leave is for 
pregnancy, the application form shall be accom­
panied by a written statement by the employee's 
physician specifying: 1) The expected date of
confinement, and 2) the length of time she can 
continue working safely.
3.3.3 Parental leave may be granted for up to the balance 
of a fiscal year and may be extended in annual 
increments up to a maximum of two (2) years. 
Extended leaves of this type may be granted only to 
one (1) parent in those cases where both parents 
are employees of the district.
3.3.4 During the parental leave, illness or disability 
related to childbirth for which accumulated sick 
leave could be used under district regulations will 
be paid upon proper application and certification 
by a physician.
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3.3.5 In case of terminated pregnancy, an employee may 
return to service prior to the expiration date of 
the leave if she so desires and a position for which 
she is qualified is open, and upon the written 
statement of a physician that the employee is 
physically able to perform her normal duties. When 
the district is able to identify a position, the 
employee will be assigned temporarily to that 
position until such time as the employee's regular 
position becomes available.
3.4 Long-Term Personal Leave
Long-term leaves without pay may be granted by the 
Board upon the recommendation of the superintendent 
or the assistant superintendent, Personnel Services 
Office, for the personal convenience of employees 
who have completed three (3) consecutive years in 
the district, subject to the following conditions:
3.4.1 They shall not be granted for less than three (3) 
months nor more than one (1) year.
3.4.2 They shall not be granted unless a qualified sub­
stitute is available.
3.4.3 Personal conveneience leaves shall not be granted
to permit an employee to accept other employment 
unless in the opinion of the superintendent or 
designee it would be in the best interests of the 
district for the employee to do so.
3.5 Peace Corps
An employee who has completed three (3) consecutive 
years of service in the district may be granted a 
leave of absence for Peace Corps service. The
leave without pay will be granted for one (1) full 
school year with the provision that it will be 
extended for a second year if the employee contin­
ues in Peace Corps service. When such leave is
granted, the employee will be transferred to an 
unassigned status wherever possible, and upon
return will be entitled to a position in the clas­
sification he/she held upon leaving but not neces­
sarily the same position. Year-for-year salary 
credit will be granted for such experience if it is 
properly verified to be primarily a job classifica­
tion similar to that to which the employee returns.
3.6 Leave for Union Business
3.6.1 Upon written request by the union, the district 
will grant unpaid leaves for union business.
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3.6.2 No more than three (3) employees may be on leave for 
union business at the same time. Leaves will be 
granted for a precise period of time which will be 
set forth in writing at the time the leave is 
granted. No leave will be granted for a period of 
time less than six (6) months or in excess of two
(2) years.
4. Sick Leave
4.1 Sick Leave for Personal Illness
4.1.1 Sick leave is earned by all probationary and perma­
nent employees at the rate of one (1) day for each 
calendar month of service, with an annual maximum 
of twelve (12) days. However, no employee who 
works an entire school year shall receive less than 
ten (10) days sick leave per year. A school year is 
defined as that period of time in which students 
must be in school. A calendar month of service 
shall be defined as no less than seventy-five per 
cent (75%) of the required working days of any 
calendar month for an employee.
4.1.2 The number of days of sick leave a classified
employee is eligible to earn during a fiscal year 
shall be available to him/her at any time during 
the fiscal year. However, a new employee shall not 
be eligible to take more than one-half ( h )  of the 
number of days of sick leave earnable in that year 
until he/she has completed six (6) months of active 
service with the district.
4.1.3 Any employee who leaves the service of the dis­
trict, after having used more sick leave days than 
have been earned, shall have a deduction made in 
the salary due for each excess day. In case no 
salary is due, such employee at the time of termi­
nation of service shall be billed for repayment of 
pay received for unearned sick leave.
4.1.4 Sick leave may be accumulated from year to year 
without 1imit.
4.1.5 Upon retirement, unused sick leave shall be counted 
in computing retirement benefits according to 
Public Employees Retirement System regulations.
4.1.6 An employee, while on unpaid leave of absence,
shall maintain any sick leave credits which were 
accumulated prior to such leave but shall not 
accumulate any additional sick leave credit during 
the leave.
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4.1.7 In case an employee severs all official connection 
with the district and is reemployed within thirty- 
nine (39) months of termination, all unused sick 
leave credits on file at the close of the prior 
employment period shall be reinstated.
4.1.8 For personal illness absence of any employee ex­
ceeding ten (10) consecutive workdays, a physi­
cian's statement verifying the illness shall be 
provided by the employee in addition to the regular 
report to the supervisor of such illness. For 
extended illness absence, a physician's written 
statement relative to necessity for continued 
absence i s requi red.
4.1.9 Nothing shall prevent the superintendent or the 
assistant superintendent, Personnel Services 
Office, from requiring a doctor's verification as 
to the employee's claimed illness in any situation 
in which there is reasonable cause to believe that 
no valid grounds exist for the employee's claim for 
sick leave.
4.1.10 A classified employee shall once a year be credited 
with a total of not less than 100 working days of 
sick leave, including days to which he/she is 
entitled under 4.1.1, and 4.1.4 above. Such days 
of paid sick leave in addition to those allowed 
under 4.1.1, and 4.1.4 above, shall be compensated 
at fifty per cent (50%) of the employee's regular 
salary. The paid sick leave authorized under this 
section shall be exclusive of any other paid leave, 
holidays, vacations, or compensating time to which 
the employee is entitled; but no half-pay sick 
leave shall be allowed until full-pay sick leave 
has been exhausted.
4.1.11 An employee may use sick leave for medical/dental 
appointments in increments of one (1) hour or more. 
The portion of sick leave used shall only cover the 
amount of time the employee was actually absent 
from his/her worksite for the appointment unless a 
substitute has been retained.
4.1.12 An employee must notify his/her supervisor of 
illness absence at a time and manner mutually 
agreed upon between employees, their immediate 
supervisor and principal or administrator in 
charge.
4.2 Sick Leave for Personal Necessity
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4.2.1 Leave of absence, not to exceed six (6) days per 
fiscal year at the employee's election, may be used 
for any of the following, and prior approval shall 
not be required, except to give as much notice as 
possible to the employee's principal or other 
administrator in charge so that a substitute may be 
obtained. Such notice shall be given in a manner 
mutually agreed upon between the employee and the 
principal or other administrator in charge.
4.2.1.1 Death, accident, or illness involving the employ­
ee's immediate family, other relatives, or close 
friends; accident involving the employee's personal 
property, or the personal property of his/her 
immediate family, or other relatives.
4.2.1.2 Inability to get to the employee's assigned place 
of duty because of circumstances beyond his/her 
control; not less than one (1) full day of leave may 
be used for this purpose.
4.2.1.3 Appearance in any court or before any administra­
tive tribunal as a litigant, party or witness under 
subpoena or any order made with jurisdiction.
4.2.1.4 To attend weddings, anniversaries, reunions, fun­
erals, and high school and college graduations 
honoring members of the employee's immediate 
family.
4.2.1.5 To attend to legal or business matters necessary 
for the well-being of the employee or a member of 
his/her immediate family.
4.2.1.6 To take examinations or engage in other activities 
related to advanced training which are required to 
hold the employee's position in the district which 
cannot be scheduled during off-duty hours. (In 
such cases, the employee shall attach to his/her 
Employee Absence Report satisfactory written evi­
dence of the requirement.)
4.2.2 Sick leave for personal necessity may not be used 
for any of the following: attendance at or parti­
cipation in functions which are primarily for the 
employee's amusement, pleasure, personal conveni­
ence or religious observances; the extension of 
holidays or vacation periods; accompanying a spouse 
on a trip when such travel is not otherwise author­
ized by these regulations; seeking or engaging in 
remunerative employment; engaging in a strike, 
demonstration, picketing, lobbying, rally, march, 
campaign meeting, or any other activities related 
to work stoppage or political campaigning.
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4.2.3 The employee's election to use his/her sick leave 
credits for any allowable purposes shall be indi­
cated on the Employee Absence Report which shall be 
attached to the Payroll Section's copy of the 
Monthly Absence Report of Regular Employees. The 
Employee Absence Report form shall show the reason 
for the personal necessity leave, as listed in
4.2.1.1 through 4.2.1.6 above, on the reverse side. 
On the day of return the employee shall sign the 
form.
5. Abuse of Leave Provisions
If it is unquestionably established through docu­
mentation and/or first-person testimony that the 
employee has abused the leave privilege, he/she may 
be subject to salary deduction and/or disciplinary 
action.
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ARTICLE XIII - TRANSFERS
1. Definitions
1.1 A voluntary transfer is one which is initiated by
the employee and involves either a change in work 
location without a change in classification, or a 
reassignment to another job classification which 
does not result in an increase in salary.
1.2 An involuntary transfer is one which is initiated
by the administration and involves a change in work 
location without a change in classification, or a 
reassignment to another job classification which 
does not result in a decrease in salary.
1.3 For the purpose of this article, a vacancy is any 
new or existing opening in any of the four (4) 
bargaining units which are parties to this Agree­
ment.
1.4 Included among compelling reasons shall be the 
Board's adopted affirmative action policy.
2. Notices of Vacancies
2.1 Notices of Vacancies shall be given by the Person­
nel Services Office in one or more of the following 
ways:
2.1.1 By publishing Notices of Vacancy which are posted 
in a common area in each school and office with a 
copy mailed to the union. The district shall 
provide the union with fifty (50) additional copies 
of the Notices of Vacancy for distribution by the 
uni on.
2.1.1.1 Notices of Vacancies may be used to announce a 
specific opening or to create an eligibility list 
from which future vacancies are to be filled.
2.1.1.2 Notices of Vacancies shall be posted for a minimum 
of eight (8) working days.
2.1.1.3 Notices of Vacancies shall be numbered in order of 
i ssuance.
2.2 Vacancies which are anticipated to last less than 
six (6) months may be posted at the discretion of 
the di stri ct.
2.3 Notices of Vacancies shall not be required for 
vacancies which must be utilized in effecting 
administrative transfers.
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2.4 "Notices of Vacancies" shall include the job title; 
condensed description of duties; qualifications 
required for the position; the assigned job site, 
if known; the assigned work shift, hours, weeks, 
and months per year, if known; salary range; dead­
line to apply; and projected starting date, if 
known.
2.5 A list of personnel transactions approved by the
Board shall be sent to the union.
2.6 The district agrees to provide the union with
copies of the eligibility list(s) by worksite for 
instructional aides and food service workers who 
want more hours.
3. Transfers - Voluntary
3.1 A permanent classified employee may request a
transfer by submitting a classified "Request for 
Transfer or Reassignment" form to the Classified 
Personnel Office. Requests will be kept active for 
a period of six (6) months from the date of filing, 
following which time a new request must be filed if 
further consideration is to be given.
3.2 Any employee may submit a transfer request or make 
an application at any time directly to the Person­
nel Services Office without being required to 
notify or receive approval from the employee's 
supervisor. All transfer requests shall be acknow­
ledged in writing by the Personnel Services Office.
3.3 Qualified district employees shall be given consid­
eration before qualified persons from outside the 
district are considered.
3.4 Interview and Selection Procedure
3.4.1 Within a reasonable period of time, the district 
Personnel Services Office shall do the following:
(1) Screen the applicants for qualifications, 
evaluations, and seniority.
(2) Conduct or arrange interviews and administer 
appropriate tests or other screening proce­
dures, as deemed necessary.
(3) The Personnel Services Office shall refer for 
consideration by the principal or adminis­
trator in charge not more than six (6) candi­
dates. If three (3) or more employees have 
filed a transfer request or application for a
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vacancy for the position and are interested in 
and available for referral, fifty per cent 
(50%) of those referred shall be based on 
district seniority. If less than three (3) 
employees have filed a transfer request or 
application for a vacancy for the position and 
are interested in and available for referral, 
they shall be included among those referred.
3.5 Candidates who are interviewed will be notified 
concerning their status in writing after the selec- 
tion has been made.
3.6 If an applicant's request for transfer is not 
granted, the applicant may make a written request 
for explanation to the Personnel Services Office. 
Such written requests will be answered in writing.
4. Transfers - Administrative
4.1 In cases where changes are deemed essential and 
necessary in the best interests of the district, 
the assistant superintendent, Personnel Services, 
or designee, may administratively transfer employ­
ees; such employees shall be notified and given an 
opportunity to be heard and protest the transfer.
5. Transfers - Surplus
5.1 In any school or administrative unit where a sur­
plus exists, the district shall identify the posi­
tions to be declared surplus by classification and 
percent of time. The principle of seniority shall 
prevail in all transfers and surplus situations 
except when it directly conflicts with the dis­
trict's adopted affirmative action policy.
5.1.1 Unless there are compelling reasons for doing 
otherwise, the employee with the least district 
seniority in that class and percent of time in 
which the surplus exists shall be involuntarily 
transferred.
5.1.2 No employee shall be subject to an involuntary 
transfer under this Section 5 due to enrollment 
changes more than twice during any one (1) school 
year. All changes to occur before November 1.
5.1.3 Before transferring anyone involuntarily, 
voluntary transfer requests shall be granted to 
resolve the surplus unless there is direct conflict 
with the district's affirmative action policy.
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5.1.4 Permanent personnel who have been involuntarily 
transferred due to a surplus within the past three 
(3) years shall have preference in returning to the 
school or administrative unit from which they were 
transferred, unless there is direct conflict with 
the district's affirmative action policy, provided 
they have expressed their desire to return by 
filing a transfer request form with the Personnel 
Services Office.
5.2 In the case of an involuntary transfer, the recom­
mendation of the administrator where the vacancy 
exists cannot be sought or honored.
5.3 All employees who have been designated as surplus 
shall be given reasonable notice.
5.3.1 The employee(s) involved in involuntary transfers 
have the right to meet with district representa­
tives to discuss their transfers. The reason for 
the transfer will be issued in writing.
5.4 An employee subject to an involuntary transfer 
shall retain his/her job classification, workyear, 
permanently assigned hours and insurance benefits.
5.5 Surplus employees shall be assigned to regular 
vacancies before granting voluntary transfer re­
quests or hiring new employees in that class.
6. Promoti ons
6.1 A promotion is a reassignment from a position in 
one class to a position in another class having a 
higher maximum rate of pay.
6.2 Equal opportunity for advancement shall be extended 
to all qualified employees in the district.
6.3 Notice of Examination
District personnel shall be notified of impending 
vacancies as provided in Section 2 of this article 
except when the vacancy must be used to resolve a 
surplus situation, a voluntary or involuntary 
demotion, or any other legally-required action.
6.4 Promotion Procedures
6.4.1 Screen the applicants for qualifications, evalua­
tions, and seniority.
6.4.2 Conduct or arrange interviews and administer appro­
priate tests or other screening procedures as 
deemed necessary.
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6.4.3 Selection shall be made on the basis of the indi­
vidual qualifications and capabilities of the can­
didate, current work performance, district senior­
ity including time spent in a related occupational 
classification, affirmative action guidelines, and 
in the best interests and needs of the district. 
Performance evaluations may be used in determining 
the personal fitness and suitability of the candi­
date.
6.4.4 The Personnel Services Office shall refer for con­
sideration by the principal or administrator in 
charge not more than six (6) candidates. If three
(3) or more employees are qualified and are inter­
ested in and available for referral, fifty per cent 
(50%) of those referred shall be district employ­
ees. If less than three (3) employees are inter­
ested in and available for referral, they shall be 
included among those referred.
6.5 Probationary Training Period
Any employee selected for a promotion shall serve a 
probationary period of one (1) workyear.
6.6 Qualified district employees shall be given consid­
eration before qualified persons from outside the 
district are considered.
6.7 An employee who fails to complete successfully
his/her promotional probationary period, shall be 
reassigned to the class from which promoted unless 
the reasons for release are cause for dismissal of 
a permanent employee.
7. Voluntary Demotion
An employee may request in writing to the Personnel 
Services Office a voluntary demotion. A voluntary 
demotion would include a reduction in hours or a 
change to a classification with a lower maximum
salary rate.
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ARTICLE XIV - PERFORMANCE EVALUATIONS
1 . Purposes of Performance Evaluations
1.1 There shall be three (3) major purposes of the 
performance evaluation system:
1 . 1.1 The identification, reinforcement and improvement 
of skills, attitudes, and abilities which will 
result in better performance for classified employ­
ees.
1.1.2 The determination as to whether an employee should 
be retained or dismissed.
1.1.3 A factor to be used in consideration for promo­
tions.
2. Responsibility for Evaluations
2.1 The responsibility for the formal evaluation of 
bargaining unit employees assigned to a specific 
school or other administrative unit rests with the 
principal or administrator in charge. Such evalua­
tion is to be based upon observation of the employ­
ee's work, spaced over a sufficient period of time 
to allow for an adequate sampling of the employee's 
performance. If the principal or administrator is 
unable to adequately observe the employee's perfor­
mance, the evaluation process shall be delegated to 
the direct supervisor. However, final responsi­
bility rests with the principal or administrator.
2.2 The district shall designate the appropriate per­
sons in 2.1 above.
3. Evaluation Schedule
3.1 Probationary Period and Evaluations
Performance evaluations of probationary employees 
shall be submitted at least twice during the proba­
tionary period. The probationary period shall be 
for one (1) workyear. If a long-term substitute or 
temporary employee is appointed as a probationary 
employee to the same position, or to another posi­
tion in the same class, which he/she held as such 
substitute or temporary employee, the time served 
in the long-term substitute or temporary status 
shall be counted in computing the completion date 
of the probationary period, provided there is no 
break in the service of such employee.
- 75 -
3.2 Permanent Employees
All permanent employees shall receive a regular 
evaluation once every two (2) years according to 
the following schedule:
3.2.1 An employee whose social security number ends in an 
even number shall be evaluated in even years.
3.2.2 An employee whose social security number ends in an 
uneven number shall be evaluated in years ending in 
an uneven number.
3.2.3 Even or uneven years refer to the year in which
school year ends (e.g., 1983-84 is an even year).
4. Evaluation Reports
4.1 Forms
4.1.1 All performance evaluations shall be made on forms
which are mutually agreed to by the parties.
4.1.2 A form provided by the district will be used until 
the union and the district have mutually agreed to 
a changed form.
4.2 Special Evaluations
4.2.1 Additional reports may be submitted on probationary
and permanent employees whenever the employee's
supervisor feels such reports will contribute to 
improvement of performance.
5. Evaluation Procedures
5.1 Evaluation Conference
5.1.1 An informal conference shall be held upon the
employee's request to discuss the content of the 
employee's evaluation.
5.2 Signing the Evaluation
5.2.1 The evaluation report shall be signed by the
employee to indicate receipt only and he/she shall 
be given a signed copy. A copy will be placed in 
the employee's permanent personnel file.
5.3 Employee Response
5.3.1 The employee shall have ten (10) working days to
respond to his/her immediate supervisor or unit 
administrator on any area of the evaluation in
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writing. Written responses from the employee shall 
be permanently attached to the evaluation.
5.4 Correcting Deficiencies
The responsibility for correcting deficiencies is a 
mutual responsibility between the employee and the 
supervisor or unit administrator. If the evalua­
tion is less than satisfactory, the supervisor or 
unit administrator shall take positive steps to 
assist in the correction of any cited deficiencies. 
Such action may include specific written recommen­
dations for improvement as well as assistance in 
implementing such recommendations.
6. Appeals
When a permanent employee disagrees with his/her 
performance evaluation, he/she shall have the right 
to appeal within ten (10) working days from the 
date of review of such evaluation. The appeal 
shall be processed through administrative channels 
to the assistant superintendent, Personnel Services 
Office, who shall investigate all facts and obtain 
such evidence as is necessary. If the assistant 
superintendent, Personnel Services Office, 
sustains the original rating, the employee shall 
have the right to further appeal to the associate 
superintendent where the decision shall be final.
6.1 Procedures agreed to in this article shall be sub­
ject to the grievance procedure. Substantive 
evaluations will be subject only to appeal in 
accordance with Section 6 of this article.
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ARTICLE XV - PERSONNEL FILES
1. Inspection of Files
Materials in personnel files or materials to be 
placed in personnel files of employees which may 
serve as a basis for affecting the status of their 
employment are- to be made available for the inspec­
tion of the employee involved.
1.1 Inspection of an employee file shall be made by the 
employee or by an authorized representative of the 
employee. Said authorization shall be submitted to 
the District Personnel Office, in writing, dated 
and signed by the employee. Inspection of person­
nel files shall be in the presence of a designated 
employee. Employees working on the day shift may, 
once every six (6) months, be granted a reasonable 
amount of release time to inspect their files, if 
needed. The time shall be mutually agreed upon by 
the site administrator affected and the Classified 
Personnel Department staff. The release time 
portion of Section 1.1 of this Article becomes void 
on June 30, 1986, except that either side may 
reopen the topic without loss of reopeners provided 
for in Article XXI, Section 3 of this Contract.
1.2 Personnel files shall be available for inspection 
at any time during regular business hours of the 
Personnel Services Office. An employee is not 
required to make an appointment to inspect their 
personnel file.
1.3 An employee or authorized representative may re­
ceive copies of any materials contained in their 
personnel file at IOC per copy.
2. Derogatory Materials
Documents of a derogatory, critical, or negative 
nature shall not be filed unless and until the 
employee is given notice, and the opportunity to 
review the material and the opportunity to file a 
written comment about said material. The document 
or material may be filed on the tenth (10th) work­
ing day following the date the employee was noti­
fied. The employee's written response or comment 
shall be attached to the original document at the 
time it is submitted.
Such review of this material shall take place 
during normal business hours and the employee shall 
be given a reasonable amount of time from duty for 
this purpose without salary reduction or loss of
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leave. The release time portion of Section 2 of 
this Article becomes void on 6-30-86, except that 
either side may reopen the topic without loss of 
reopeners provided for in Article XXI, Section 3, 
of this Contract.
2.1 An employee shall have the right to appeal the 
contents of a document of a derogatory, critical, 
or negative nature. Said appeal must be filed with 
the Office of Community and Employee Relations 
within ten (10) working days following the date the 
employee was notified of said document. An appeal, 
conducted by the Office of Community and Employee 
Relations, shall be held within twenty (20) working 
days of the date the appeal was filed. The document 
in question shall not be placed in the employee's 
personnel file until a decision has been rendered 
to place the document in the employee's personnel 
file. If the appeal favors the employee, the 
questioned document shall be rendered null and void 
and shall not be placed in the employee's file. The 
decision rendered upon the appeal shall be final 
and shall not be a subject of the grievance 
procedure.
2.2 An employee may request a special evaluation after 
one (1) year from placement of documents of a 
derogatory, critical, or negative nature. Such 
evaluation would be attached to such documents.
3. Multiple Personnel Files
Personnel files include those maintained by prin­
cipals or other administrators involved in employee 
evaluation, as well as, files maintained by the 
Personnel Office.
4. Material Excluded from Inspection
Once a document is placed in a personnel file 
specifying discipline for a specific offense, other 
documents may not be filed which would extend the 
discipline for that same specific offense; filed 
discipline documents may be used when disciplinary 
action is being taken on subsequent offenses.
4.1 A single incident of conduct which is the subject
of a document of a critical, derogatory, or nega­
tive nature, an oral warning, a written reprimand, 
a suspension for three or fewer days with or with­
out pay, shall not be the basis, in whole or in 
part, of a special performance evaluation unless at 
least sixty (60) working days have elapsed between 
the discipline imposed and the special performance
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evaluation. This 60-day period is intended as a 
time during which the employee may demonstrate 
correction of the conduct which gave rise to the 
discipline.
4.2 An incident which results in an informal reprimand
or warning can be followed by a written document 
from the employee's immediate supervisor, detailing 
the subject and date of said reprimand or warning 
for placement in the employee's personnel file. An 
employee shall have the right to appeal procedures 
as stated in Section 2.1.
5. Authorization of Representative 
to Exami ne Fi1es
The person who causes materials to be placed in the 
personnel file shall sign, or initial, and date 
them. Anonymous documents shall not be filed.
6. Materials in Files to be Signed
The person who causes materials to be placed in the 
files shall sign and date them. Anonymous docu­
ments, letters, or other materials shall not be 
f i l ed .
7. Special Evaluations
An employee may request a sepcial evaluation after 
one (1) year from placement of documents of a 
derogatory, critical, or negative nature. Such 
evaluation would be attached to such documents.
- 80 -
ARTICLE XVI - SAFETY
1. Safe Conditions
1.1 Employees shall not be required to work under 
unsafe or hazardous conditions or to perform tasks 
which endanger their health or safety.
1.2 Joint Responsibility - CAL/OSHA
The district recognizes the responsibility to 
comply with CAL/OSHA in providing employees with 
safe working conditions, and the union recognizes 
the employee's duty to utilize safe working proce­
dures and to report safety hazards and unsafe con­
ditions to their immediate supervisor.
2. Safety Committee
2.1 To insure employer/employee recognition of the 
importance of a safe working environment and condi­
tions, a District Safety Committee shall be consti­
tuted .
2.2 The Safety Committee shall make recommendations to 
the superintendent's designee. The Safety Commit­
tee shall research, identify, and prioritize such 
recommendations based on a majority vote of a 
quorum of the committee. Recommendations shall 
include documented findings supported by authori­
tative evidence identifying the safety problem/ 
hazard. Extensive use shall be made of recognized 
and authoritative agencies (e.g. CAL-OSHA, State 
Department of Industrial Relations, Sacramento 
Safety Council, Schools Insurance Authority, 
California Federation AFL/CIO, etc.). The Asso­
ciate Superintendent, Business services, will 
report a decision regarding the disposition of the 
recommendations in writing within thirty (30) days 
of the receipt of same.
2.3 The District Safety Committee shall meet monthly 
during the academic year, or scheduled as needed, 
to review and make recommendations on the following 
i terns:
2.3.1 Accident reports filed by employees during the 
intervening period. To review the cause and de­
velop a follow-up procedure for correction, if 
possible.
2.3.2 Reports filed by employees or others of alleged 
safety deficiencies or problems.
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2.3.3 Safety equipment, safety classes and other related 
safety matters, including safety procedures, safety 
handbooks, and the responsibility of employees 
concerning safety practices.
3. Composition of Committee
The Safety Committee shall be composed of a desig­
nated number of representatives of management, not 
to exceed eight (8).
3.1 The Safety Committee shall be composed of eight (8) 
classified representatives as follows:
a) Special Officers Unit - one (1) employee
b) Aides-Paraprofessional Unit - one (1) 
employee
c) Operations-Support Services Unit - four (4) 
employees:
(1) Custodian - one (1) employee
(2) Food Service - one (1) employee
(3) Maintenance/Tradesman - one (1) employee
(4) Transportation - one (1) employee
d) Office-Technical Unit - one (1) employee
e) Union - one (1) staff representative or one 
(1) designated union steward.
4. Safety Equipment
4.1 The district agrees to provide or to make available
needed safety equipment as recommended by the 
District Safety Committee, unless the recommenda­
tions are not financially feasible.
4.2 The district will provide protective clothing for 
safety reasons for employees as dictated by the 
nature of their work to be performed and the mate­
rials used.
5. Pol ice Officer Equipment
5.1 The district agrees to purchase safety vests for 
individual officers who request them.
5.2 Because special officers may have personal prefer­
ences concerning equipment, the district will 
follow guidelines established by the Sacramento 
City Police Department concerning grips, gun hol­
sters, and speedloaders. Employees who choose non­
standard equipment including flashlights shall bear 
the cost of such equipment.
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6. Safety Classes
6.1 The district agrees to compensate any employee who 
is required by the district to attend safety class­
es and first-aid classes, outside of his/her normal 
workday.
7. Personal Property
The district shall reimburse employees for any 
damage or destruction pf clothing or other items of 
personal property, except vehicles and money 
brought in and removed each day while on duty in the 
school/site, on the school/site premises, or at a 
district-sponsored activity, as per district 
policy.
8. Assault
8.1 In case of assault or assault and battery the
district shall advise the assaulted party and shall 
assist, if possible, the affected employee.
8.2 Any information in the possession of the district
not privileged under the law and relating to the 
assault will be made available to the employee upon 
request.
9. Accident Reports
In case of an accident on the job, the district 
shall make available the necessary accident reports 
and assist the employee to complete these forms.
10. Emergency Procedures
Each classified employee shall be provided with a 
copy of the on-site emergency and disaster plan 
which has been developed for the school to which 
he/she i s assigned.
11. Procedures for Loiterers
The district shall provide written current proce­
dures for control of loiterers and unauthorized 
persons on or adjacent to school/site to every 
member of the bargaining unit and copies shall be 
posted in prominent locations at the school/site.
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ARTICLE XVII - PROFESSIONAL GROWTH PROGRAM
1. Purpose
The purpose of the professional growth program is 
to offer financial incentive for improving job 
skills and performance, and for obtaining training 
related to promotional opportunities within the 
District and within the employee's current occupa­
tional area.
2. Eligibi1i ty
All probationary and permanent employees are eligi­
ble to participate. This does not include tempor­
ary, short-term, or substitute employees, although 
such personnel may take coursework to be "stock­
piled" in the event they are later elected on a 
regular basis.
3. Methods of Credit
3.1 College, University, and District-Sponsored 
Courses or Workshops
In-service growth credit may be earned by success­
ful completion as certified by official grade cards 
or transcripts for coursework taken from any of the 
fol1owi ng:
3.1.1 Four-year colleges accredited by an accrediting 
association recognized by the Federal Department of 
Education.
3.1.2 Universities accredited by an accrediting associa­
tion recognized by the Federal Department of Educa- 
ti on.
3.1.3 Junior or Community Colleges accredited by an 
accrediting association recognized by the Federal 
Department of Education.
3.1.4 District-Sponsored In-Service Courses or Workshops
3.2 Conferences or Training Programs
In-service growth credit may be earned through 
hours of service or attendance from any of the 
fol1owi ng:
3.2.1 Adult Education Programs
3.2.2 Conferences or professional organizations related 
to the employee's job assignment or to the employ­
ee's general education.
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3.2.3 Special training programs/conventions/workshops:
3.2.3.1 Private firms
3.2.3.2 Private schools (business)
3.2.3.3 Trade union programs
3.2.3.4 Recognized community resource groups
3.2.3.5 Other governmental organizations
3.2.4 Credit shall be given for these activities, which 
may be combined, on the following basis:
Total Hours of Semester 
Attendance or Effort Unit Equivalents
15 H  
30 1 
45 1 H  
60 2
3.2.5 Participation in such activities must be certified 
in writing by appropriate officials on forms pro­
vided by the Personnel Services Office.
3.3 Travel
3.3.1 Credit may be authorized for approved travel which 
can be demonstrated to have benefit and a direct 
relationship to the employee's current assignment 
at the rate of one (1) semester unit per each week 
of such travel to a maximum of three (3) semester 
uni ts.
3.3.2 Determination of credit shall be based upon a 
written report which shall contain a daily itiner­
ary, a statement of the educational values derived, 
and an appraisal of how the travel contributed to 
the employee's professional improvement as it 
relates to his/her duties and responsibilities and 
general education.
3.4 Special Projects and Study
3.4.1 Credit may be authorized for completion of special 
projects and study which can be demonstrated to 
have benefit and a direct relationship to the 
employee's current assignment and general educa- 
ti on.
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3.4.2 Projects include, but are not limited to:
3.4.2.1 Individual study
3.4.2.2 Special research projects
3.4.2.3 Visitations or observations
3.4.2.4 Educational materials
3.4.3 Credit shall be authorized on the basis of one (1) 
semester unit per forty (40) hours of time and 
effort expended. Upon completion of the project, 
the employee must submit the project itself, or a 
detailed description of the project, including time 
spent and the employee's evaluation of its worth. 
Credit cannot be authorized for work of this type 
which is performed during an employee's regular 
duty hours.
4. Approval Procedures
4.1 All requests for prior approval of professional 
growth credits for proposed courses, programs, 
travel, or special projects shall be submitted to 
the employee's unit administrator, or designee, for 
review and written approval. The employee shall 
have the right to appeal the decision of the unit 
administrator to the Director, Classified Personnel 
Services.
4.2 Approval by the director, Classified Personnel 
Services, prior to beginning any professional 
growth activities is required except for those 
activities listed in Section 3.1; however, it is 
advised, since it provides protection to the em­
ployee against taking a course and later finding 
that it is not acceptable for salary credit.
4.3 Plans for Professional Growth
Plans for professional growth which include more 
than one (1) course or other activity listed in 
3.1, 3.2, 3.3 and 3.4 may be submitted to the 
Classified Personnel Director for prior approval, 
thus eliminating the need for separate approval 
action on each course or activity undertaken.
5. Restrictions
5.1 Job-Related Courses
At least fifty percent (50%) of the professional 
growth credits shall be directly related to the
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employee's duties as defined by job classification 
specifications and/or related to other district 
positions for which the employee seeks to qualify 
for transfer and/or promotion.
5.2 General Education Courses
The other fifty percent (50%) of the professional 
growth credits may be "general education" units 
which shall be certified as appropriate by the 
Classified Personnel Director. Courses which are 
avocational, hobby type, or are taken for personal 
pleasure or amusement are not certifiable.
5.3 No On-Duty Credit
Professional growth credits cannot be given for 
courses or activities undertaken while an employee 
is required to be on duty.
5.4 Aides' Credit and Career Lattice
Units earned by personnel in the Aide-Paraprofes- 
sional Unit cannot be used for this program if used 
for movement on the career lattice.
5.5 Credits During Employment
Only units completed after employment with the 
district may be considered for professional growth 
credi t.
5.6 Courses Taken Prior to Adoption
No professional growth credit shall be given for 
activities or courses completed prior to the adop­
tion by the Board of this program on October 29, 
1973.
6. Salary A1lowable
Properly approved course work or activities are 
paid for by adding $4.25 per month, effective July 
1, 1985, per semester unit of credit earned up to a 
total of twenty (20) units for 1978-79, twenty-four 
(24) units for 1979-80, and twenty-eight (28) units 
for 1980-81. Personnel employed for less than 
twelve (12) months or on a part-time basis, shall 
receive professional growth compensation on a 
prorata basi s.
6.1 No salary credit shall be granted until the employ­
ee has served three (3) full consecutive years in 
the district, although units may be earned immedia-
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tely after employment. In determining total ser­
vice, prior service of an employee who resigns and 
is reemployed within one (1) year shall be counted 
as consecutive.
6.2 After three (3) years served in the district, the 
employee may receive salary credit for not more 
than four (4) units per year. "Stockpiling" of 
units (earning units in advance) prior to eligibil­
ity to receive salary credit shall be limited to 
eight (8) units.
6.3 The term "per year" as used herein refers to the 
fiscal year, July 1 to June 30.
6.4 Verification of units earned for in-service salary 
credit shall be submitted as they are earned to the 
Classified Personnel Services Department. Twice 
annually, on September 1 and April 1, the Clas­
sified Personnel Services Department will review 
employees' length of service and accumulated units 
to determine eligibility for receiving in-service 
salary credit. The deadline for filing units and 
meeting experience requirements shall be August 1 
for the changes effective September I and March 1 
for changes effective April 1. Compensation for in- 
service growth credit shall be retroactive to 
September 1 for units filed by the August 1 dead­
line and retroactive to April 1 for units filed by 
the March 1 deadline.
6.5 No less than one-half (%) unit of credit may be 
submitted at any one time.
7. Appeal Procedures
7.1 Employees whose requests for prior approval or for
acceptance of completed work have been denied by 
the director, Classified Personnel Services, may 
appeal such decisions to the Professional Growth 
Program Appeal Committee. Members of the commit­
tee, to be selected by management, shall be a 
school principal, a member of the management team 
responsible for directing the work of employees in 
the same classification as the appellant, a super­
visor who is responsible for supervising the work 
of employees in the same classification as the 
appellant, and the assistant superintendent, Per­
sonnel Services, who shall chair the committee and 
who shall vote only in the event of a tie. Members 
of the committee representing classified non-man­
agement employees shall be three (3) individuals 
selected by the appellant from a list of twenty 
(20) prepared by the union which shall include
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employees from each bargaining unit and job sector. 
The decisions of the appeal committee shall not be 
subject to the grievance procedure.
7.2 The superintendent or designee shall review upon
appeal by the employee the written record of the 
appeal committee. The superintendent or designee 
may or may not, after reviewing the written record, 
reconvene the parties. The decision of the super­
intendent or designee shall be final and shall not 
be subject to the grievance procedure.
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ARTICLE XVIII - GRIEVANCE PROCEDURE
1. Definitions
1.1 A "grievance" is a claim by one or more named 
employees of an alleged violation, misinterpre­
tation or misapplication of a provision of this 
Agreement which directly affects the grieving 
employee or group of grieving employees. The right 
of the union to submit a grievance is limited to the 
provisions of this Agreement delineating rights 
reserved exclusively to the union.
1.2 A "working day" is any day in which the central 
administrative offices of the Sacramento City 
Unified School District are open for business.
1.3 A "grievant" 
ance.
is a named person asserting a griev-
1.4 A "party in i nterest" i s the person or persons
making the claim of grievance and any person who 
might be required to take action or against whom 
action might be taken in order to resolve the 
gri evance.
1.5 An "employee" is a classified employee in any of
the four (4) bargaining units.
2. Purpose
2.1 The purpose of this grievance procedure is to
process a claim of grievance and to secure, at the
administrative level closest to the grievant, 
solutions to problems which may from time to time 
arise under this Agreement. This grievance proce­
dure shall not be construed as in any way hinder­
ing, discouraging, or denying the settlement of 
grievances or problems within the normal adminis­
trative channels of the district.
3. Informal Procedure
3.1 A grievance will first be discussed orally with the
grievant1s unit administrator, or designee, with 
the objective of resolving the matter informally.
3.2 Before filing a formal (written) grievance, employ­
ees and their unit administrator, or designee, 
should attempt to resolve differences or dissatis­
factions as soon as possible, but such resolutions 
must be in accordance with the provisions of this 
Agreement.
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3.3 Within twenty (20) working days after an employee 
has knowledge, or reasonably should have had know­
ledge of the act or omission giving rise to the 
complaint, the employee shall file a written re­
quest for a conference with his/her unit adminis­
trator, or designee. Such request for a conference 
shall be filed on a form provided by the district 
and made available by the union or the unit admin­
istrator's, or designee's, office. The unit admin­
istrator-, or designee, shall meet with the employee 
within five (5) working days from the receipt of 
the request for a conference. An employee may be 
accompanied by his/her representative at any sched­
uled conference for which a written request for a 
conference has been filed.
3.4 The unit administrator, or designee, will reply 
within ten (10) working days after the date the 
conference is held.
4. Formal Written Procedure
There will be a formal grievance procedure includ­
ing four (4) levels.
4.1 Level I - Unit Administrator, or Designee
4.1.1 An employee or a group of employees may initiate a 
formal grievance by filing a completed grievance 
form with his/her unit administrator, or designee, 
within twenty (20) working days after the unit 
administrator's, or designee's, response resulting 
from the conference alluded to in 3.4 above. 
Relevant information obtained during the informal 
stage may be asserted.
4.1.2 Grievance information shall include:
4.1.2.1 A description of the specific grounds of the griev­
ance including names, dates, and places necessary 
for complete understanding of the grievance.
4.1.2.2 Citations of the provision or provisions of this 
Agreement which are alleged to have been violated, 
misinterpreted or misapplied.
4.1.2.3 A listing of the specific action or actions re­
quested of the District which will afford remedy to 
the grievant.
4.1.2.4 A request for a conference with the unit adminis­
trator, or his/her designee, if desired. This 
request must be granted.
- 91
4.1.3 If a formal grievance has been filed, the grievant
may: (a) Discuss the grievance personally, or (b)
request that a representative accompany him/her.
4.1.4 If the unit administrator, or designee, desires, 
he/she may request a conference. If a request for a 
conference is made by either the grievant or the 
unit administrator, or designee, such a conference 
shall be held within five (5) working days after 
the receipt of such request by either party. The 
grievant and the district representative may re­
quest the presence of a representative or two (2) 
representatives at this conference.
4.1.5 The unit administrator, or designee, will issue a 
proposed written decision within five (5) working 
days after the conference is held. A copy of the 
decision will be sent to the union in cases where 
the union is not the official representative of the 
grievant. In any case in which the union did not 
represent the grievant in Level I, the union will 
have ten (10) working days to review and file a 
response, if desired. If the union files a re­
sponse, the unit administrator, or designee, shall 
have ten (10) working days to consider the response 
and make revisions to the proposed written deci­
sion, if revision is warranted.
4.1.6 The unit administrator, or designee, shall, within 
ten (10) working days following the meeting to 
discuss the grievance, render his/her decision and 
the reasons therefor, in writing, to the grievant. 
Information copies of the decision at this level 
shall be sent to the office of Employee Relations 
and the assistant superintendent having responsi­
bility for the organizational segment within which 
the grievance arose.
4.1.7 If no response is filed, the unit administrator's, 
or designee's, decision will become final on the 
eleventh (11th) working day following dissemination 
of the proposed written decision.
4.2 Level II - Superintendent or His/Her Designee
4.2.1 If a grievance is not resolved in Level I, the 
employee or employees may request, in writing, a 
hearing before the superintendent, or his/her 
designee. Such request must be filed in the office 
of Employee Relations within ten (10) working days 
after receipt of the final written decision at 
Level I.
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4.2.2 Grievants not complying with the above time con­
straints for filing at Level II will be deemed to 
have waived their rights to a Level II hearing.
4.2.3 If the superintendent, or his/her designee desires, 
he/she may request a conference with the grievant. 
If either the grievant or the superintendent, or 
his/her designee, request a conference at Level II, 
the request must be granted within ten (10) working 
days.
4.2.4 The grievant, any party in interest, and the super­
intendent, or his/her designee, may request the 
presence of a representative or representatives at 
any conference.
4.2.5 The superintendent, or his/her designee, shall 
render a written decision to the grievant within 
ten (10) working days after the conference at Level 
II if one has been requested, or within ten (10) 
working days after receipt of the grievance, if no 
conference is held.
4.2.6 Information copies of the decision shall be sent by 
the superintendent, or his/her designee, to the 
unit administrator, or designee, or the represen­
tative designated by the grievant.
4.2.7 In any case in which the union did not represent the 
grievant at Level II, the union will have ten (10) 
working days to review the decision of the 
superintendent, or his/her designee, and file a 
response if desired. If the union files a re­
sponse, the superintendent, or his/her designee, 
shall have ten (10) working days to consider the 
response and make revisions to the proposed written 
decision if revision is warranted. If no response 
is filed by the union, the superintendent's, or 
his/her designee's, decision will become final on 
the eleventh (11th) working day following dissemi­
nation of the proposed written decision.
4.3 Level III - Arbitration
4.3.1 Appeal
If the grievant is not satisfied with the disposi­
tion of the grievance at Level II, the union may 
request, in writing, a hearing before an arbitra­
tor. Such written request shall be filed in the 
office of Employee Relations within ten (10) work­
ing days after receipt of the written decision of 
the superintendent, or his/her designee.
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4.3.2 Selection of Arbitrator
When arbitration has been requested, the parties 
shall contact the California Conciliation Services 
for a list of arbitrators. The grievant and the 
representative of the office of Employee Relations 
shall alternatively strike names from such list 
until only one (1) name remains.
4.3.3 Costs of Arbitration
4.3.3.1 Each party shall bear the full costs for its repre­
sentation in the arbitration. The arbitrator's 
fees and charges shall be divided equally between 
the union and the district.
4.3.3.2 A certified court reporter shall be employed to 
record verbatim the entire arbitration hearing, if 
requested by either the grievant or the district. 
In any case in which a court reporter is involved, 
the parties shall share equally the cost of such 
reporter, including per diem, mileage, and other 
out-of-pocket expenses. If the arbitrator requests 
a court reporter, the parties shall likewise share 
equally the cost of such reporter. The cost of 
transcripts shall be borne by the party ordering 
such transcripts.
4.3.4 Function of Arbitrator
4.3.4.1 The function of the arbitrator shall be:
a. To hold a hearing concerning the grievance, 
and
b. To render an advisory award within thirty (30) 
days after the close of the hearing.
4.3.5 Heari ngs
Once the arbitrator has been selected, hearings 
shall commence and be held at the convenience of 
the arbitrator.
4.3.6 Limitations
4.3.6.1 Neither the district nor the grievant shall be 
permitted to assert any grounds or evidence before 
the arbitrator which was not previously disclosed 
to the other party. The arbitrator shall consider 
only those issues which have been properly carried 
through prior steps as required by the provisions 
of this grievance procedure.
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4.3.6.2 The arbitrator shall not render any award which 
conflicts with or alters this Agreement.
4.3.6.3 It is understood, however, that the arbitrator 
shall interpret the Agreement in accordance with 
acceptable rules of contract construction.
4.3.7 Deci sion
4.3.7.1 The arbitrator is empowered to include in any award 
such financial reimbursements or other remedies as 
judged to be proper; however, no award of back pay 
beyond twenty (20) days prior to the filing of the 
grievance will be allowed.
4.3.7.2 The decision of the arbitrator will be advisory to 
the Board.
4.4 Level IV - Appeal to Board of Education
4.4.1 Either the district or the grievant may appeal the 
advisory award of the arbitrator to the Board if 
such appeal is made within ten (10) working days 
after receipt of such advisory award.
4.4.2 The Board shall render its decision within twenty 
(20) working days after receipt of the appeal at 
this level, or twenty (20) working days after 
receipt of the transcript of the arbitration hear­
ing, whichever comes later. The decision of the 
Board shall be final and binding on all parties.
5. General Provisions
5.1 No grievance shall be recognized unless it shall 
have been presented at the appropriate level within 
twenty (20) working days after the grievant knew or 
should have known of the act or condition and its 
aggrieving nature that forms the basis of the 
grievance, and if not so presented, the grievance 
will be considered as waived.
5.2 A decision rendered at any level shall be consid­
ered final unless an appeal is registered within
5.3
the time limits specified.
Time allowances set forth at each level may be 
extended by mutual written consent of the grievant 
and the district.
5.4 Should the processing of any grievance require that 
an employee be released from his/her regular 
assignment, he/she shall be released without loss 
of pay or benefits.
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5.5 No reprisals of any kind shall be taken by or 
against any participant in the grievance procedure 
by reason of such participation.
5.6 All documents, communications, and records dealing 
with the processing of a grievance shall be filed 
separately from the personnel files of the partic- 
i pants.
5.7 All parties to the grievance shall make available 
to other parties involved all pertinent information 
not privileged under the law in its possession or 
control which is relevant to the issues raised by 
the grievance.
5.8 Any grievance occurring during the period between 
the termination date of this Agreement and the 
effective date of a new Agreement shall not be 
processed. Any grievance which arose prior to the 
effective date of this Agreement shall not be 
processed.
5.9 A grievant may be represented by the union at any 
level of the grievance procedure. No party shall 
be required to discuss any grievance if his/her 
representative is not present.
6. Grievance Form
All formal grievances shall be filed on a district 
grievance form which shall be designed and agreed 
upon by the district and the union.
7. Grievances Filed by Union
The union may file grievances concerning matters 
pertinent only to union rights and privileges 
granted by this Agreement. Such grievances shall 
be filed at the level of the superintendent, or 
hi s/her designee.
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ARTICLE XIX - EFFECT OF AGREEMENT
1. Agreement Supersedes Past Practices
This Agreement terminates and supersedes all past 
practices, agreements, procedures, traditions, and 
rules or regulations concerning the matters herein.
2. Negotiations
The parties agree that during the negotiations 
which culminated in this Agreement, each party 
enjoyed the right and opportunity to make demands 
and proposals or counterproposals with respect to 
any matter not reserved by policy or law from 
compromise through negotiations, and that the 
understandings and agreements arrived at after the 
exercise of that right and opportunity are set 
forth herein.
3. Changes or Amendments
The parties agree, therefore, that the other shall 
not be obligated to meet and negotiate with respect 
to any subject or matter whether referred to herein 
or not even though subject or matter may not have 
been in the contemplation or knowledge of either or 
both of the parties at the time they negotiated or 
signed this Agreement. The terms and conditions of 
this Agreement may be altered, changed, added to, 
deleted from or modified only through the volun­
tarily mutual intent of the parties in a written 
amendment, executed in the same manner as this 
Agreement.
4. Savings Clause
Should any article, section, or clause of this 
Agreement be declared illegal by court of competent 
jurisdiction, said article, section, or clause, as 
the case may be, shall be automatically deleted 
from this Agreement to the extent that it violated 
the law. The remaining articles, sections, and 
clauses shall remain in full force and effect for 
the duration of the Agreement if not directly 
affected by the deleted article, section, or 
clause.
5. No Repri sals
Each party agrees that they will neither take, nor 
threaten to take, any reprisals, directly or in­
directly, against the other party or any members 
thereof regarding any action taken on the part of
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such persons in the exercising of their rights and 
responsibilities under this Agreement.
Right to Meet and Consult
Nothing contained in this Agreement shall preclude 
the parties from meeting and consulting on items 
not contained in the Agreement.
Exemptions from Contract
The parties mutually agree to print certain items 
at the same time and in the same document in which 
the employer/employee contract is printed.
The parties further agree that the items concerning 
layoffs, reduction in force, and discipline proce­
dures are not part of the employer/employee Agree­
ment and are not annexed to that Agreement but are 
printed in this document only as a convenience to 
employees and administrators of the district, SEIU 
officials, and members of the Sacramento community 
who have access to the document.
Contract Reorganization for Clarity
Upon completion of ratification and execution of 
this contract by affixing the signatures of the 
principals thereon, the union and the district will 
jointly reorganize this contract for the purpose of 
clarity. No changes will be made in the language or 
intent of the contract.
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ARTICLE XX - SUCCESSOR AGREEMENT
1. The Board agrees to enter into negotiations with
the union over a successor agreement no later than 
thirty (30) days after the public meeting of the 
Board at which time the union's successor agreement 
proposals are presented to the Board as per the 
requirements of Senate Bill 160. The union agrees 
that its proposals for a successor agreement will 
be presented to the Board in writing at one of its 
regularly-scheduled March meetings of the year the 
existing Agreement expires. Any agreements so 
negotiated shall be reduced to writing after the 
ratification by the parties.
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ARTICLE XXI - DURATION
1. Effect
This Agreement shall be effective after ratifi­
cation by the Board and by the union.
2. Duration
This Agreement will remain in effect until June 30, 
1989.
3. Reopening
The union or the district may reopen this Agreement 
for negotiation of the following articles on or 
about the dates set forth hereunder:
Article VI - Compensation - September 1, 1987, 
for 1987-88 and April 1, 1988 for 1988-89.
Article VII - Fringe Benefits - September 1, 
1987, for 1987-88 and April 1, 1988, for 1988- 
89.
Article X - Holidays - July 1, 1987, for 1987— 
88.
There will be no additional reopeners for 1987-88. 
At its option, each party may select no more than 
two (2) additional articles on April 1, 1988, for 
1988-89.
All reopenings must be made by presenting proposals 
to the Board at a regularly scheduled meeting in 
accordance with the Rodda Act.
4. Signing of Agreement
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THE SUCCESSOR AGREEMENT FOR THE PERIOD JULY 1, 1984, THROUGH JUNE 30, 1987, 
IS EXTENDED TO JUNE 30, 1989, BETWEEN THE SACRAMENTO CITY UNIFIED SCHOOL 
DISTRICT AND LOCAL 22, SEIU, SERVICE EMPLOYEES INTERNATIONAL UNION, AFL-CIO, 
AND SACEE-SEIU, LOCAL 22, SACRAMENTO ASSOCIATION OF CLASSIFIED EDUCATIONAL 
EMPLOYEES/SERVICE EMPLOYEES INTERNATIONAL UNION, LOCAL 22, AFL-CIO.
This Contract is to take effect immediately with salary increases to be 
effective for the period specified in the Contract.
In Witness Whereof the Union has caused this agreement to be signed by its 
representatives and the Board has caused this agreement to be signed by its 
president, attested by its clerk.
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Sacramento City Unified School District 
Contract Management & Development Department
Letter of Agreement
The Sacramento City Unified School District agrees that no reprisals shall be 
taken against unit members of SEIU, Local 22, for activities undertaken on 
January 20-21, 1987, in support of the strike action by SCTA. Discipline shall 
be limited to loss of pay for work time missed.
For the Di strict
'< ? * / -# 7
Date Date
102
RULES AND REGULATIONS OF THE SALARY SCHEDULE
1. PLACEMENT ON THE SCHEDULE - An employee shall be
placed on the first step of the appropriate salary
range except for a maintenance employee who is paid 
on a flat hourly or monthly rate.
1.1 Experience credit - The director, Classified
Personnel Services, may grant one (1) step for each 
year of related or allied experience if necessary 
to recruit highly qualified candidates; provided 
that no initial placement shall be higher than the 
median step of the range except by approval of the 
Board.
1.2 Reemployment - A permanent employee who resigns
from the district and is subsequently reemployed 
within one (1) year in the same classification 
shall be placed on the same step as on at the time 
of resignation.
2. EARNED INCREMENTS - A regular employee, except a 
maintenance employee who is paid on a flat hourly 
or monthly rate, shall be advanced to the next 
higher step of the salary range on the first day of 
the month following the completion of one (1) year 
of employment until the maximum salary for the 
range is reached; provided the employee receives 
compensation for seventy-five per cent (75%) of the 
required workdays. The services of an employee who 
starts on the first working day of a month shall be 
considered as dating from the first calendar day of 
such month for the purposes of this section.
3. METHOD OF PAYMENT
3.1 Twelve-month workyear - A full-time, twelve (12) 
month employee shall be compensated at the appro­
priate monthly amount shown on the salary schedule. 
Part-time, twelve-month (12) employees shall 
receive a prorata amount of the monthly amount 
based on his/her percent of time.
3.2 Nine, ten, and eleven-month workyear - Employees 
shall have their salary computed using the appro­
priate hourly amount shown on the salary schedule.
4. SALARY RATE ON REASSIGNMENT TO CLASS WITH 
HIGHER SALARY RANGE -
The following stipulations shall govern salary 
schedule placement:
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4.1 If eligible, the employee first shall be granted an 
earned increment on his/her previous range.
4.2 If the previous salary, including increment adjust­
ment, is below the first step in the new range, the 
employee shall be placed on the step which most 
closely approximates a five per cent (5%) salary 
i ncrease.
4.3 If the previous salary, including increment adjust­
ment, is found on the new range, the employee shall 
be placed one (1) step higher.
4.4 If the previous salary, including increment adjust­
ments, is in between steps on the new range, he/she 
shall be placed two (2) steps higher.
5. SALARY RATE ON REASSIGNMENT TO CLASS WITH
LOWER SALARY RANGE
5.1 The following stipulations shall govern the salary 
schedule placement of an employee who is reassigned 
to a class with a lower salary maximum as a result 
of a voluntary demotion or because of a reduction 
in force:
5.1.1 If eligible, the employee first shall be granted an 
earned increment on his/her previous range.
5.1.2 If the previous salary, including increment adjust­
ment, is found on the new range, the employee shall 
be placed on that step.
5.1.3 If the previous salary, including increment adjust­
ment, is between steps on the new range, step 
placement in the new range shall be the next higher 
dollar amount.
5.1.4 If the previous salary, including increment adjust­
ment, is above the maximum step in the new range, 
the new salary will be set at the maximum step.
5.2 When an employee is involuntarily reassigned to a
classification with a lower salary maximum for 
reasons other than disciplinary action or reduction 
in force, or if his/her position is reallocated to 
a lower salary range, he/she shall suffer no loss 
in salary. If the previous salary, including 
increment adjustment, is higher than the maximum of 
the new class, he/she shall be "Y" rated.
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5.3 When an employee 1s reassigned to a class with a
lower salary maximum as a disciplinary action, step 
placement shall reflect total years of experience 
in both the class from which the employee is 
demoted and the class to which he/she is
reassigned.
6. REALLOCATION OF CLASS TO A HIGHER SALARY RANGE
Whenever a class or position(s) within a class is 
reallocated to a higher salary range, all incumbent 
employees affected shall be placed on the same step 
in the new range as they occupied on the previous 
one.
7. SALARY STEP ON REINSTATEMENT FROM LAID OFF
Any employee who is reinstated (after having been 
laid off) within thirty-nine (39) months from the 
date of termination shall receive the same salary 
as received at the time of layoff plus increment, 
1f earned. If the salary the employee had been 
receiving before layoff cannot be found in the 
range, he/she will receive the next higher dollar 
amount, provided that such salary does not exceed 
the maximum of the range in which reemployment 
occurred. The original anniversary date of the 
employee will be maintained. An employee who has 
resigned in good standing and who is reemployed 
within one (1) year of the date of termination will 
be placed on the same step that he/she was on when 
separated. The anniversary date shall be the date 
of reemployment.
8. HOURLY PAY CALCULATIONS
Hourly pay rates shall be determined by dividing 
the monthly rate by 173.33. (This division is a 
constant which represents the average number of 
working hours in a work month.)
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S A C R A M E N T O  C I T Y  U N I F I E D  S C H O O L  D I S T R 
SALARY SCHEDULE FOR CLASSIFIED NON-MANAGEMENT PERSONNEL 
1986-87 PLACEMENT OF CLASSES ON RANGES 
PARAPROFESSIONAL UNIT
JOB Effective February 1, 1987
CLASS SALARY
CODE JOB CLASS TITLE RANGE
Appendix A - l
944 Hall M o ni to r. . . . . . . . . . . . . . . . . . . . . . . . . . 27
948 Instructional Aide . . . . . . . . . . . . . . . . . . . . .  27*
742 Instructional Aide (Ch/D/HH). . . . . . . . . . . . . . . 28*
750 Instructional Aide, Special Education
(LH, RSP, CH/SLH, DIS, PH/OH, PH/VH, SH) . . . . . . . . . 28*
957 Instructional Assistant 1. . . . . . . . . . . . . . . . . 31*
744 Instructional Assistant I (CH/D/HH). . . . . . . . . . 32*
752 Instructional Assistant, Special Education I
(LH, RSP, CH/SLH, DIS, PH/OH, PH/VH, SH) . . . . 32*
955 Instructional Assistant II . . . . . . . . . . . . . . .  35*
746 Instructional Assistant II (CH/D/HH) . . . . . . . .  36*
754 Instructional Assistant, Special Education II
(LH, RSP, CH/SLH, DIS, PH/OH, PH/VH, SH) . . . . 36* 
967 Interpreter For the Deaf . . . . . . . . . . . . . . . . .  40
976 Job Developer, Employuent Services . . . . . . . . .  45
978 Media Technician . . . . . . . . . . . . . . . . . . . . . .  47
963 Programed Tutoring Assistant. . . . . . . . . . . . . 32
965 School Connunity Worker. . . . . . . . . . . . . . . . . . 29
762 Teacher Assistant (Bilingual) I, Cantonese . . .  37
764 Teacher Asst. (Bilingual) I, Hindustani. . . . . . . 37
766 Teacher Asst. (Bilingual) I, Huong . . . . . . . . .  37
768 Teacher Asst. (Bilingual) I, Japanese. . . . . . . . 37
770 Teacher Asst. (Bilingual) I, Korean. . . . . . . . . . 37
772 Teacher Asst. (Bilingual) I, Laotian . . . . . . .  37
774 Teacher Asst. (Bilingual) I, Mien. . . . . . . . . . . 37
776 Teacher Asst. (Bilingual) I, Spanish . . . . . . .  37
778 Teacher Asst. (Bilingual) I, Vietnanese. . . . . .  37
780 Teacher Asst. (Bilingual) II, Cantonese. . . . . . 39
782 Teacher Asst. (Bilingual) II, Hindustani . . . .  39
784 Teacher Asst. (Bilingual) II, Hiong. . . . . . . . . . 39
786 Teacher Asst. (Bilingual) II, Japanese . . . . . .  39
788 Teacher Asst. (Bilingual) II, Korean . . . . . . .  39
790 Teacher Asst. (Bilingual) II, Laotian. . . . . . . . 39
792 Teacher Asst. (Bilingual) II, M i e n . . . . . . . . . . 39
794 Teacher Asst. (Bilingual) II, Spanish. . . . . . . . . 39
796 Teacher Asst. (Bilingual) II, Vietnanese . . . .  39
974 Teacher Associate. . . . . . . . . . . . . . . . . . . . . . . 39*
748 Teacher Associate (CH/D/HH). . . . . . . . . . . . . . . . 40*
756 Teacher Associate, Special Education
(LH, RSP, CH/SLH, DIS, PH/OH, PH/VH, SH) . . . . 40* 
973 Teacher Candidate . . . . . . . . . . . . . . . . . . . . . .  43*
977 Vocational Education Technician. . . . . . . . . . . . . 37
933 Walking Attendant. . . . . . . . . . . . . . . . . . . . . . . 22
979 Youth Enploynent Services Technician . . . . . . . .  37
♦Effective March 1, 1987, these classes received 
a one (1) range increase.
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Appendii A-2
SA CRAMENTO CITY UNIFIED SCHOOL DISTRICT 
SALARY SCHEDULE FOR CLASSIFIED NON-MANAGEMENT PERSONNEL 
1986-87 PLACEMENT OF CLASSES ON RANGES
CLASSIFIED CLASSIFICATIONS WITH FLAT RATE SALARY 
OPERATIONS SUPPORT SERVICES UNIT . , 100_Effective February 1, 1987
JOB JOB
CLASS SALARY CLASS SALARY
CODE JOB CLASS TITLE RANGE CODE JOB CLASS TITLE RATE
901 Automotive Service Attendant ...................................  35
915 Bus A ttendant...............................................................22
908 Bus Driver I .................................................................35
906 Bus Driver I I ................................................................. 37
816 Construction Inspector ............................................  55
610 Custodian........................................................................ 33
982 Deliverymorker............................................................. 33
617 Floor Maintenance Worker ..........................................  34
722 Food Service Assistant I ..........................................  26
726 Food Service Assistant I I ............................................30
817 Lead Construction Inspector.......................................59
660 Night Natchperson.........................................................27
645 Pest Control Technician............................................... 43
613 Smimming Pool Custodian............................................... 34
589 Textbook C le rk ..............................................................37
996 Toolrooi Attendant .....................................................  31
925 Transportation Mechanic............................................... 47
928 Transportation Shop Foreman.........................................50
904 Transportation Specia list............................................ 40
650 U t i l i ty  Worker..............................................................35
998 Warehouse Worker ........................................................ 38*
661 Watchperson, Weekends l  Holidays............................27
* Effective March 1, 1987, th is class received 
a one (1) range increase.
POLICE OFFICER UNIT 
JOB
CLASS SALARY
CODE JOB CLASS TITLE RANGE
802 Air Conditioning and Refrigeration Insta lla tion
and Repairperson/Plueber ........................................  17.17
811 Carpenter................................................................................ 17.47
813 Carpenter Assistant Foreman .............................................  18.25
821 E le c tr ic ia n ............................................................................17.85
824 Electronics Technician ...................................................  13.54
825 Electronics Technician Assistant Foreman ..................  14.23
826 E ng in ee r...............................................................................2,193
830 Floor, Tile  and Shade Repairman ...................................... 16.76
841 G la z ie r....................................................................................16.76
851 Laborer................................................................................... 11.71
850 Laborer Assistant Foreman ................................................. 12.23
855 Laborer-Gardener .............................................................. 10.63
853 Laborer-Gardener Assistant Foreman ..............................  12.23
856 Laborer-Gardener/High School ........................................  11.16
858 Locksmith/Harduare Repair Technician ........................... 12.72
861 Painter, B ru s h ....................................................................16.76
863 Painter, S ig n .........................................................................17.26
862 Painter, S p ra y ....................................................................17.26
871 Plumber................................................................................... 17.17
873 Plumber Assistant Foreman ................................................  18.06
630 Poner Equipment Machinist ................................................. 2,193
881 Roofer ................................................................................... 14.50
888 Sprinkler Fitter/Plumber Assistant ..............................  14.60
891 Welder ................................................................................... 15.70
640 Police Officer 46
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S A C R A M E N T O  C I T Y  U N I F I E D  S C H O O L  D I S T R I C T
SALARY SCHEDULE FOR CLASSIFIED NON-MANAGEMENI PERSONNEL
1986-87 PLACEHEN1 OF CLASSES ON RANGES
OFFICE-TECHNICAL UNIT Effective February 1, 1987 ***' n1 “ ,£:
JOB
CLASS SALARY
CODE JOB CLASS TITLE RANGE
501 Account Clerk I . . . . . . . . . . . . . . . . . . . . . . 35
500 Account Clerk II . . . . . . . . . . . . . . . . . . .  40
505 Accounting Technician . . . . . . . . . . . . . . . .  43
506 Adiinistrative Secretary . . . . . . . . . . . . .  43
586 Attendance Clerk 1. . . . . . . . . . . . . . . . . . . . 37
587 Attendance Clerk I I . . . . . . . . . . . . . . . . . . 40
512 Braille Transcriber . . . . . . . . . . . . . . . . .  35
514 Budget Technician I . . . . . . . . . . . . . . . . . .  43
513 Budget Technician II. . . . . . . . . . . . . . . . . . 48
518 Buyer I . . . . . . . . . . . . . . . . . . . . . . . . . . . 40
516 Buyer II. . . . . . . . . . . . . . . . . . . . . . . . . . . 44
537 Career Center Clerk . . . . . . . . . . . . . . . . .  31
519 Clerical Specialist . . . . . . . . . . . . . . . . .  40
585 Clerical Technician, Independent Study Progran. 40
524 Clerk I . . . . . . . . . . . . . . . . . . . . . . . . . . . 28
522 Clerk II. . . . . . . . . . . . . . . . . . . . . . . . . . . 32
520 Clerk I I I . . . . . . . . . . . . . . . . . . . . . . . . . 37
526 Clerk, Children’s Center. . . . . . . . . . . . . . . . 36
584 Cluster Prograi Technician . . . . . . . . . . . . .  45
532 Coiputer Operator I . . . . . . . . . . . . . . . . . . . 46
530 Coiputer Operator II. . . . . . . . . . . . . . . . . . . 50
534 Controller, High School . . . . . . . . . . . . . . .  42
535 Controller, Skills Center . . . . . . . . . . . . .  43
543 Data Entry Operator I . . . . . . . . . . . . . . . . .  38
542 Data Entry Operator II. . . . . . . . . . . . . . . . . . 41
551 E.D.P. Prograner. . . . . . . . . . . . . . . . . . . . 55
538 Eleientary School Secretary . . . . . . . . . . . .  37
546 Library Cl er k. . . . . . . . . . . . . . . . . . . . . . . 36
557 Hanageient Intonation Technician. . . . . . . . . 39
594 Maintenance and Operations Clerk. . . . . . . . . . . 35
552 Personnel Technician 1. . . . . . . . . . . . . . . . . 38
550 Personnel Technician I I . . . . . . . . . . . . . . . . 45
554 Prograuer Analyst. . . . . . . . . . . . . . . . . . . . 65
555 Pupil Personnel Records Technician. . . . . . . . . . 33
560 Registrar. . . . . . . . . . . . . . . . . . . . . . . . . . 44
564 Reproduction Leaduorker . . . . . . . . . . . . . .  40
562 Reproduction Operations Assistant . . . . . . . . .  44
567 Reproduction Technician I . . . . . . . . . . . . . . . 35
566 Reproduction technician II. . . . . . . . . . . . . . . 39
559 Research Technician I . . . . . . . . . . . . . . . . .  38
558 Research Technician II. . . . . . . . . . . . . . . . . 41
570 School Bookkeeper . . . . . . . . . . . . . . . . . . . .  36
573 School Secretary 1. . . . . . . . . . . . . . . . . . . . 37
572 School Secretary II . . . . . . . . . . . . . . . . . .  41
571 School Secretary III. . . . . . . . . . . . . . . . . . . 43
577 Secretary I . . . . . . . . . . . . . . . . . . . . . . . . 36
576 Secretary II. . . . . . . . . . . . . . . . . . . . . . . . 40
449 Senior Prograaier Analyst . . . . . . . . . . . . . .  70
580 Statistical Clerk . . . . . . . . . . . . . . . . . . .  34
556 Systeis Prograuer. . . . . . . . . . . . . . . . . . . . 70
598 Narehouse Records Clerk . . . . . . . . . . . . . . .  40
JOB
CLASS
COOL JOB CLASS TITLE
732 Food Services Student Help . ...........................
480 Horning Duty Assistant ......................................
9n0 Noon Duty Assistant/CInsed Canpus Assistant 
44? Hork Etperieme Student.....................................
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SAL AR T
BATE
3.95
3.95
3.95 
3.«5
Appendix A-4
S A C R A H E N T O  C I  T T U N I F I E D  S C H O O L  D I S T R I C T  
SALARY SCHEDULE FOR CLASSIFIED NON-HANAGEHENT PERSONNEL 
1986-87
( E f f e c t iv e  Fe brua ry  1 , 1987)
SALARY
RANGE
STEP 1 
Ho. H r.
STEP 2 
Ho. H r.
22 $926 $5 .34 $972 $5.61
23 $952 $5 .49 $997 $ 5 .7 5
24 $972 $5.61 $1016 $5 .86
25 $°97 $ 5 .7 5 $1038 $ 5 .9 9
26 $1016 $5 .8 6 $1068 $ 6 .1 6
27 $1038 $5 .9 9 $1095 $6 .32
28 $1068 $6 .1 6 $1115 $ 6 .4 3
29 $1095 $6 .3 2 $1137 $ 6 .5 6
30 $1115 $6 .4 3 $1167 $6 .7 3
31 $1137 $6 .5 6 $1193 $6 .8 8
32 $1167 $6 .7 3 $1222 $7 .0 5
33 $11«3 $6 .8 8 $1248 $7 .2 0
34 $1222 $7 .0 5 $1279 $7 .3 8
35 $1248 $7 .2 0 $1298 $7 .4 9
36 $1279 $ 7 .3 8 $1335 $7 .7 0
37 $1298 $7 .4 9 $1368 $7 .8 9
38 $1335 $ 7 .7 0 $1399 $8 .0 7
39 $1368 $ 7 .8 9 $1428 $8 .2 4
40 $1399 $8 .07 $1463 $8 .4 4
41 $1428 $8 .24 $1499 $8 .6 5
42 $1463 $8 .44 $1532 $8 .8 4
43 $1499 $ 8 .6 5 $1565 $ 9 .0 3
44 $1532 $8 .84 $1603 $9 .25
45 $1565 $9 .03 $1643 $ 9 .4 8
46 $1603 $ 9 .2 5 $1683 $9.71
47 $1643 $ 9 .4 8 $1721 $ 9 .9 3
48 $1683 $9.71 $1765 $1 0 .18
49 $1721 $9 .9 3 $1801 $1 0 .39
50 $1765 $1 0 .18 $1848 $1 0 .66
51 $1801 $1 0 .39 $1891 $10.91
52 $1848 $10.66 $1941 $11.20
53 $1891 $10.91 $1990 $1 1 .48
54 $1941 $1 1 .20 $2030 $11.71
55 $1990 $11.48 $2083 $12.02
56 $2030 $11.71 $2141 $ 1 2 .3 5
57 $2083 $12.02 $2186 $12.61
58 $2141 $1 2 .35 $2245 $1 2 .95
59 $2186 $12.61 $2298 $13.26
60 $2245 $1 2 .95 $2356 $1 3 .59
61 $2298 $13.26 $2415 $1 3 .93
62 $2356 $1 3 .59 $2477 $1 4 .29
63 $2415 $13.93 $2532 $14.61
64 $2477 $1 4 .29 $2597 $1 4 .98
65 $2532 $14.61 $2659 $15.34
66 $2597 $1 4 .98 $2728 $1 5 .74
67 $2659 $15.34 $2792 $16.11
68 $2728 $15.74 $2862 $16.51
69 $2792 $16.11 $2933 $16.92
70 $2862 $16.51 $3006 $17.34
71 $2933 $1 6 .92 $3084 $1 7 .79
72 $3006 $17.34 $3158 $1 8 .22
73 $3084 $1 7 .79 $3238 $18.68
74 $3158 $1 8 .22 $3316 $1 9 .13
75 $3238 $1 8 .68 $3401 $1 9 .62
76 $3316 $1 9 .13 $3486 $20.11
77 $3401 $19.62 $3572 $20.61
78 $3486 $20.11 $3661 $2 1 .12
79 $3572 $20.61 $3753 $21.65
80 $3661 $2 1 .12 $3846 $2 2 .19
STEP 3 STEP 4 STEP 5
Ho. H r. Ho. H r. Ho. H r.
$1016 $ 5 .8 6 $1068 $6 .16 $1115 $ 6 .4 3
$1038 $5 .99 $1095 $ 6 .3 2 $1137 $ 6 .5 6
$1068 $ 6 .1 6 $1115 $ 6 .4 3 $1167 $ 6 .7 3
$1095 $ 6 .3 2 $1137 $ 6 .5 6 $1193 $ 6 .8 8
$1115 $ 6 .4 3 $1167 $ 6 .7 3 $1222 $7 .0 5
$1137 $6 .56 $1193 $6 .88 $1248 $ 7 .2 0
$1167 $ 6 .7 3 $1222 $ 7 .0 5 $1279 $7 .3 8
$1193 $6 .88 $1248 $ 7 .2 0 $1298 $ 7 .4 9
$1222 $ 7 .0 5 $1279 $ 7 .3 8 $1335 $ 7 .7 0
$1248 $ 7 .2 0 $1298 $ 7 .4 9 $1368 $7 .8 9
$1279 $7 .3 8 $1335 $7 .7 0 $1399 $8 .0 7
$1298 $ 7 .4 9 $1368 $7 .8 9 $1428 $8 .2 4
$1335 $7 .7 0 $1399 $8 .0 7 $1463 $8 .4 4
$1368 $7 .8 9 $1428 $8 .2 4 $1499 $8 .6 5
$1399 $8 .0 7 $1463 $8 .4 4 $1532 $8 .8 4
$1428 $8 .2 4 $1490 $8 .6 5 $1565 $9 .0 3
$1463 $8 .4 4 $1532 $8 .8 4 $1603 $ 9 .2 5
$1499 $8 .6 5 $1565 $9 .0 3 $1643 $9 .4 8
$1532 $8 .8 4 $1603 $9 .2 5 $1683 $9.71
$1565 $9 .0 3 $1643 $9 .4 8 $1721 $ 9 .9 3
$1603 $ 0 .2 5 $1683 $9.71 $1765 $1 0 .18
$1643 $ 9 .4 8 $1721 $9 .9 3 $1801 $1 0 .39
$1663 $9 .7 1 $1765 $1 0 .18 $1848 $1 0 .6 6
$1721 $ 9 .9 3 $1801 $1 0 .39 $1891 $10.91
$1765 $1 0 .18 $1848 $10.66 $1941 $1 1 .2 0
$1801 $10.39 $1891 $10.91 $1090 $1 1 .48
$1848 $1 0 .66 $1941 $1 1 .20 $2030 $11.71
$1891 $10.91 $1990 $11.48 $2083 $1 2 .02
$1941 $1 1 .20 $2030 $11.71 $2141 $1 2 .3 5
$1990 $1 1 .48 $2083 $1 2 .02 $2186 $12.61
$2030 $11.71 $2141 $1 2 .35 $2245 $1 2 .95
$2083 $12.02 $2186 $12.61 $2298 $13.26
$2141 $1 2 .35 $2245 $1 2 .95 $2356 $1 3 .59
$2186 $12.61 $2298 $1 3 .2 6 $2415 $1 3 .93
$2245 $1 2 .95 $2356 $1 3 .59 $2477 $1 4 .29
$2298 $1 3 .26 $2415 $1 3 .93 $2532 $14.61
$2356 $1 3 .59 $2477 $1 4 .29 $2597 $1 4 .98
$2415 $1 3 .93 $2532 $14.61 $2659 $15.34
$2477 $ 1 4 .2 9 $2597 $1 4 .98 $2728 $1 5 .74
$2532 $14.61 $2659 $1 5 .34 $2792 $16.11
$2597 $1 4 .98 $2728 $15.74 $2862 $16.51
$2659 $15.34 $2792 $16.11 $2933 $1 6 .92
$2728 $1 5 .74 $2862 $16.51 $3006 $1 7 .34
$2792 $16.11 $2933 $1 6 .92 $3084 $1 7 .79
$2862 $16.51 $3006 $1 7 .34 $3158 $1 8 .2 2
$2933 $16.92 $3084 $1 7 .79 $3238 $18.68
$3006 $17.34 $3158 $1 8 .22 $3316 $1 9 .13
$3084 $1 7 .79 $3238 $1 8 .68 $3401 $1 9 .62
$3158 $1 8 .22 $3316 $1 9 .13 $3486 $20.11
$3238 $18.68 $3401 $1 9 .62 $3572 $20.61
$3316 $1 9 .13 $3466 $20.11 $3661 $2 1 .12
$3401 $1 9 .62 $3572 $20.61 $3753 $2 1 .65
$3466 $20.11 $3661 $2 1 .12 $3846 $2 2 .19
$3572 $20.61 $3753 $2 1 .65 $3943 $2 2 .75
$3661 $2 1 .12 $3846 $2 2 .19 $4040 $23.31
$3753 $2 1 .6 5 $3043 $2 2 .75 $4139 $2 3 .88
$3846 $2 2 .19 $4040 $23.31 $4247 $2 4 .50
$3943 $2 2 .75 $4139 $2 3 .88 $4351 $25.10
$4040 $23.31 $4247 $2 4 .50 $4458 $2 5 .72
L o n g e v i ly  In c re m e n t: A $538 annu a l s t ip e n d  a f t e r  c o e p le t io n  o f  16 , 19 , and 22 y e a rs  o f  c r e d ite d  s e r v ic e .
In - S e rv ic e  G row th : A s t ip e n d  o f  $ 4 .2 5  pe r e o n th  pe r s e e e s te r  u n i t  o f  c r e d i t  eay be ea rne d  a f t e r  3 y e a rs  o f  s e r v ic e ,  f o r  up t o  a 
t o t a l  o f  28 u n i t s .
H o u r ly  r a te s  a re  coe p u te d  on th e  b a s is  o f  173 .33 3  ave rag e  w o rk -h o u rs  pe r o o n th .
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S A C R A M E N T O  C I T Y  U N I F I E D  S C H O O L  D I S T R I C T  
SALARY SCHEDULE FOR CLASSIFIED NON-MANAGEMENT PERSONNEL 
1986-87
(Effective February 1, 1987)
MONTHLY ANNUALLY DAILY HOURLY TIME-1/2 ! MONTHLY ANNUALLY DAILY HOURLY TIME-1/2
1926 111107 142.72 $5.34 18.01 ! $2030 $24357 $93.68 $11.71 $17.57
1952 111419 143.92 $5.44 $8.24 ! $2083 $25002 $96.16 $12.02 $18.03
1972 111669 144.88 $5.61 $8.42 ! $2141 $25688 $98.80 $12.35 $18.53
1997 111960 146.00 $5.75 $8.63 1 $2186 $26229 $100.88 $12.61 $18.92
11016 112189 146.88 $5.86 $8.79 ! $2245 $26936 $103.60 $12.95 $19.43
11033 112459 147.92 $5.94 $8.99 ! $2298 $27581 $106.08 $13.26 $19.89
11068 112813 149.28 $6.16 19.24 ! $2356 $28267 $108.72 $13.59 $20.39
11095 113146 150.56 $6.32 $9.48 ! $2415 $28974 $111.44 $13.93 $20.90
11115 113374 151.44 $6.43 $9.65 ! $247? $29723 $114.32 $14.29 $21.44
11137 113645 152.48 16.56 $4.84 1 $2532 $30389 $116.88 $14.61 $21.92
11167 113993 153.84 $6.73 $10.10 1 $2597 $31158 $119.84 $14.98 $22.47
11193 114310 155.04 $6.88 $10.32 ! $2659 $31907 $122.72 $15.34 $23.01
11222 114664 156.40 $7.05 $10.58 ! $2728 $32739 $125.92 $15.74 $23.61
11248 114976 157.60 $7.20 $10.80 ! $2792 $33509 $128.88 $16.11 $24.17
11279 115350 159.04 $7.33 $11.07 ! $2862 $34341 $132.08 $16.51 $24.77
11298 115579 $59.92 $7.49 $11.24 ! $2933 $35194 $135.36 $16.92 $25.38
11335 116016 161.60 $7.70 $11.55 ! $3006 $36067 $138.72 $17.34 $26.01
11368 116411 163.12 $7.89 $11.84 t $3084 $37003 $142.32 $17.79 $26.69
11399 116786 164.56 $8.07 $12.11 ! $3158 $37898 $145.76 $18.22 $27.33
11428 117139 165.92 $8.24 $12.36 ! $3238 $38854 $149.44 $18.68 $28.02
11463 117555 167.52 18.44 $12.66 > 13316 $39790 $153.04 $19.13 $28.70
11499 117992 169.20 18.65 $12.98 ! $3401 $40310 $156.96 $19.62 $29.43
11532 118387 170.72 $8.84 $13.26 ' $3486 $41829 $160.88 $20.11 $30.17
11565 118782 172.24 $9.03 $13.55 ! 13572 $42869 $164.88 $20.61 $30.92
11603 119240 174.00 $9.25 $13.88 < 13661 $43930 $168.96 $21.12 $31.68
11643 119718 175.34 19.48 $14.22 ! $3753 $45032 $173.20 $21.65 $32.48
11683 120197 $77.68 $9.71 $14.57 ! $3846 $46155 $177.52 $22.19 $33.29
11721 120654 $79.44 $9.93 $14.90 ! $3943 $47320 $182.00 $22.75 $34.13
11765 121174 $81.44 110.18 $15.27 ! $4040 $48485 $186.48 $23.31 $34.97
11801 121611 $83.12 $10.39 $15.59 ! $4139 $49670 $191.04 $23.88 $35.82
11848 122173 $85.23 $10.66 $15.99 ! $4247 $50960 $196.00 $24.50 $36.75
11891 122693 187.28 $10.91 $16.37 ! $4351 $52208 $200.80 $25.10 $37.65
11941 123296 $89.60 $11.20 $16.80 ! $4458 $53498 $205.76 $25.72 $38.58
11990 123878 $91.84 $11.48 $17.22 ! $4571 $54850 $210.96 $26.37 $39.56
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Appendix A-6
S A C R A H E  NT H  C I 1 X U N I F I E D  S C H O O L  D I S T R I C T  
SALARY SCHEDULE FOR CLASSIFIED NON HANAGEHENT PERSONNEL 
SECOND SHIFT, 51 D iffe re n tia l 
l«86-87
(E ffective  February 1, 10871
SALARY
RANGE
STEP 1 
Ho. Hr.
STEP 2 
Ho. Hr.
STEP 3 
Ho. Hr.
STEP 4 
Ho. Hr.
STE
Ho. Hr.
27 $1090 $6.29 $1151 $6.64 $1194 $6.89 $1251 $7.22 $1310 $7.56
28 $1121 $6.4’ $1170 $6.75 $1225 $7.07 $1283 $7.40 $1343 $7.75
29 $1151 $6.64 $1194 $6.89 $1251 $7.22 $1310 $7.56 $1362 $7.86
30 $1170 $6.75 $1225 $7.07 $1283 $7.40 $1343 $7.75 $1402 $8.09
31 $1194 $6.89 $1251 $7.22 $1310 $7.56 $1362 $7.86 $1435 U  28
32 $1225 $7.07 $1283 $7.40 $1343 *7.75 $1402 $8.09 $1468 $8.47
33 $1251 $7.22 $1310 $7.56 $1362 $7.86 $1435 $8.28 $1499 $8.65
34 $1283 $7.40 $1343 $7.75 $1402 $8.09 $1468 $8.47 $1536 $8.86
35 $1310 $7.56 $1362 $7.86 $1435 $8.28 $1499 $8.65 $1574 $9.08
36 $1343 $7.75 $1402 $8.09 $1468 $8.47 $1536 $8.86 $1609 $9.28
37 $1362 $7.86 $1435 $8.28 $1499 $8.65 $1574 $9.08 $1643 $9.48
38 $1402 $8.09 $14b8 $8.47 $1536 $8.86 $1609 $9.28 $1683 $9.71
39 $1435 $8.28 $1499 $8.65 $1574 $9.08 $1643 $9.48 $1725 $9.95
40 $1468 $8.47 $1536 $8.86 $1609 $9.28 $1683 $9.71 $1768 $10.20
41 $1499 $8.65 $1574 $9.08 $1643 $9.48 $1725 $9.95 $1808 $10.43
42 $1536 $8.86 $1609 $9.28 $1683 $9.71 $1768 $10.20 $1853 $10.69
43 $1574 $9.08 $1643 $9.48 $1725 $9.95 $1808 $10.43 $1891 $10.91
44 $1609 $9.28 $1683 $9.71 $1768 $10.20 $1853 $10.69 $1940 $11.19
45 $1643 $9.48 $1725 $9.95 $1808 $10.43 $1891 $10.91 $1986 $11.46
46 $1683 $9.71 $1768 $10.20 $1853 $10.69 $1940 $11.19 $2038 $11.76
47 $1725 $9.95 $1808 $10.43 $1891 $10.91 $1986 $11.46 $2089 $12.05
48 $1768 $10.20 $1853 $10.69 $1940 $11.19 $2038 $11.76 $2132 $12.30
49 $1808 $10.43 $1891 $10.91 $1986 $11.46 $2089 $12.05 $2187 $12.62
50 $1653 $10.69 $1940 $11.19 $2038 $11.76 $2132 $12.30 $2248 $12.97
SALARY SCHEDULE FOR CLASSIFIED NON-HANAGEHENT PERSONNEL
SECOND SHIFT, 51 D iffe re n tia l
1986-87
(E ffective  February 1, 1987)
HONTHLY ANNUALLY DAILY HOURLT TINE-1/? ! HONTHLY ANNUALLY DAILY HOURLY TIHE-1/2
$1090 $13083 $50.32 $6.29 $9.44 { $1574 $18886 $72.64 $9.08 $13.62
$1121 $13458 $51.76 $6.47 i « . ? i j $1609 $19302 $74.24 $9.28 $13.92
$1151 $13811 $53.12 $6.64 $9.96 ! $1643 $19718 $75.84 $9.48 $14.22
$1170 $14040 $54.00 $6.75 $10.13 I $1683 $20197 $77.68 $9.71 114.5?
$1194 $14331 $55.12 $6.89 $10.34 ; $1725 $20696 $79.60 $9.95 114.«J
$1225 $14706 $56.56 $7.07 $10.61 i $1768 $21216 $81.60 $10.20 $15.30
$1251 $15018 $57.76 $7.22 $10.83 1 $1808 $21694 $83.44 $10.43 $15.65
$1283 $153<>2 $59.20 $7.40 $11.10 i $1853 $22235 $85.52 $10.69 $16.04
$1310 $15725 $60.48 $7.56 $11.34 1 $1891 $22693 $87.28 $10.91 $16.37
$1343 $16120 $62.00 $7.75 $11.63 i $1940 $23275 $89.52 $11.19 $16.’ 9
$1362 $16349 $62.88 $7.86 $11.79 i $H86 $23837 $91.68 $11.46 $17.19
$1402 $16827 $64.72 $8.09 $12.14 ; $2038 $24461 $94.08 $11.76 $17.64
$1435 $17222 $66.24 $8.28 $12.42 » $2089 $25064 $96.40 $12.05 $18.08
$1468 $17618 $67.76 $8.47 $12.71 i $2132 $25584 $98.40 $12.30 $18.15
$149* $ l 7992 $69.20 $8.65 $12.98 | $2187 $26250 $100.9* $12.62 $18.9!
$1536 $18429 $ 7 0 8 8 $'\86 $13.?9 1 $224* $?69?8 $103.7* $ 1 2 . 9 7 $19.4e
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Appendix A-7
S A C R A M E N T O  C I T 1 U N I F I E D  S C H O O L  D I S T R I C T  
SALARY SCHEDUlf FOR CLASSIFIED NON*MANAGE ME NT PERSONNEL 
THIRD SHIFT, 8.5X D iffe ren tia l
1986-87
(E ffective  february 1, 1«3?)
SALARY STEP 1 STEF 2 STEP 3 STEF 4 STEP 5
RANGE Mo. Hr. Mo. Hr. Mo. Hr. Ho. Hr. * - Hr.
27 $1127 $6.50 $1189 $6.86 $1234 $7.12 $1293 $7.46 $1354 $ '
28 $1158 $(>.68 $1210 $*.98 $1265 $7.30 $1326 $7.65 $13*' $8.c:
29 $1189 $6.86 $1234 $7.12 $1293 $7.46 $1354 $7.81 $14?- $8.13
30 $1210 $6.98 $1265 $7.30 $1326 $7.65 $1368 $8.01 $144 $8.35
31 $1234 $7.12 $1293 $7.46 $1354 $7.81 $1409 $8.13 $1464 $8.56
32 $1265 $7.30 $1326 $7.65 $1388 $8.01 $1447 $8.35 $1518 $8.76
33 $1293 $7.46 $1354 $7.31 $1409 $8.13 $1464 $8.56 $1550 $8.94
34 $1326 $7.65 $1366 $6.01 $1447 $8.35 $1518 $8.76 $1566 $9.16
35 $1354 $7.81 $1409 $8.13 $1484 te.5t> $1550 $6.94 $1*26 $9.39
36 $1388 $6.01 $1447 $8.35 $1518 $8.76 $1588 $9.16 $1662 $9.59
37 $1409 $8.13 $1484 $8.56 $1550 $8.94 $1628 $9.39 $16* $9.80
38 $1447 $8.35 $1518 $8.76 $1588 $9.16 $1662 $9.59 $1740 $10.04
39 $1484 $8.56 $1550 $8.94 $1628 $9.39 $1699 $9.80 $1784 $10.29
40 $1518 $8.76 $1588 $9.16 $1662 $9.59 $1740 $10.04 $1827 $10.54
41 $1550 $8.94 $1628 $9.39 $1699 $9.80 $1784 $10.29 $lfc>7 $10.77
42 $1588 $9.16 $1662 $9.59 $1740 $10.04 $1827 $10.54 $1915 $11.05
43 $1628 $9.39 $1699 $9.80 $1784 $10.29 $1867 $10.77 $1953 $11.27
44 $1662 $9.59 $1740 $10.04 $1827 $10.54 $1915 $11.05 $2005 $11.57
45 $1699 $9.80 $1784 $10.29 $1867 $10.77 $1953 $11.27 $2052 $11.84
46 $1740 $10.04 $1827 $10.54 $1915 $11.05 $2005 $11.57 $210o $12.15
47 $1784 $10.29 $1867 $10.77 $1953 $11.27 $2052 $11.84 $21*0 $12.46
48 $1827 $10.54 $1915 $11.05 $2005 $11.57 $2106 $12.15 $2203 $12.71
49 $186? $1077 $1953 $11.27 $2052 $11.84 $2160 $12.46 $22*>0 $13.04
50 $1915 $11.05 $2005 $11.57 $2106 $12.15 $2203 *12.71 12323 $13.4C
SALARY SCHEDULE FOR CLASSIFIED NON-.HANAGEHENT PERSONNEL 
THIRD SHIFT, 8.5Z D iffe re n tia l 
1986-87
(E ffective  February 1, 1987)
MONTHLY ANNUALLY DAILY HOURLY TIME-1/2 MONTHLY ANNUALLY DAILY HOURLY TI ME -1 /  2
$1127 $13520 $52.00 $6.50 $9.75 $1626 $19531 $75.12 $9.39 $14.0;
$1158 $13894 $53.44 *6.68 $10.02 $1662 $19947 $76.72 $9.59 $14.3-
$1169 $14269 $54.68 $6.86 $10.29 $1699 $20384 $70.40 $9.80 $14.70
$1210 $14518 $55.84 $6.98 $10.47 $1740 $20883 $80.32 $10.04 $15.Ot
$1234 $14810 $56.96 $7.12 $10.68 $1734 $21403 $82.32 $10.29 $15.44
$1265 $15164 $58.40 $7.30 $10.95 $1627 $21923 $84.32 $10.54 $15.81
$1293 $15517 *$9.68 $7.48 $11.19 $1887 $22402 $86.16 $10.77 $16.I t
$1326 $15912 $61.20 $7.65 $11.48 $1915 $22984 $88.40 $11.05 $16.58
$1354 $16245 $62.48 $7.81 $11.72 $1<>53 $23442 $90.16 $11.27 $16.9!
$1388 $16661 $64.08 $8.01 $12.02 $2005 $24086 $92.56 $11.57 $17.>.
$1409 $16910 $65.04 $6.13 $12.20 $2052 $24627 $94.7? $11.84 $17.7*
$1447 $17368 $66.80 $6.35 $12.53 $2106 $25272 $9.7.20 $12.15 $1 8 . 2 :
$1484 $17805 $68.48 $8.56 $12.84 $2160 $25917 *91.1,8 $12.46 $18.6'«
$1518 $16221 $70.08 $8.76 $13.14 $2203 $28437 $101.68 $12.71 $19.0*
$1550 $18595 $71.5? $6 94 $13.41 $2260 $27123 $104.32 $13.04 $19 V
$1566 $19053 $73.28 $9.16 $13.74 $2323 $27872 $107.20 $13.40 $20 K
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ATTACHMENT A
The following Board policies concerning reduction in force 
and discipline procedures are not part of the employer/ 
employee Agreement and are not annexed to that Agreement, 
but are printed in this document only as a convenience to 
employees and administrators of the District, SEIU offi­
cials, and the members of the Sacramento community who 
have access to the documents.
3. Reduction in Force and Reemployment P-4106
a. Reduction in Force: Schools P-4107
and Offices
When it becomes necessary through lack of work 
or funds to reduce the number of employees in 
any administrative unit in the District, the 
member of the Superintendent's Executive Staff 
having administrative supervision over that unit 
shall make the determination and shall furnish 
the assistant superintendent, Personnel 
Services Office, a list of the classes of 
position(s) to be vacated.
When the positions to be eliminated have been 
established, the Personnel Services Office shall 
prepare a District-wide seniority list for each 
classification.
b. Reduction in Force: District-Wide P-4108
When it becomes necessary through lack of work 
or funds to reduce the number of employees 
District-wide, the procedure shall be:
(1) The assistant superintendent, Personnel 
Services Office, shall inform the superin­
tendent of the need for a layoff.
(2) The superintendent shall consider the 
recommendation and, if he/she concurs, 
shall recommend to the Board that a layoff 
be accompli shed.
(3) The Board shall consider the recommendation 
and either approve or disapprove it.
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If the Board approves the recommendation,
the layoff shall be implemented as follows:
(1) Order of Reduction
Within each class to be vacated, 
employees shall be laid off in the 
following order:
Temporary and substitute employees
Probationary employees
Permanent employees
In the event two (2) or more employees 
have the same length of service in the 
class and higher classes, the assistant 
superintendent, Personnel Services, 
shall determine the order of layoff 
based on the needs and best interest 
of the District.
Layoffs within any given classifi­
cation shall proceed in the inverse 
order of total District service in 
the class plus higher classes.
Before being laid off, an employee 
shall be given the opportunity to 
replace an employee with less senior­
ity in a classification that has the 
same or lower maximum salary provided 
that the employee has had service as 
a regular District employee in the 
class.
Length of service means all hours in 
paid status, a whether during the 
school year, a holiday, recess, or 
during any period that a school is in 
session or closed but does not include 
any hours compensated solely on an 
overtime basis. Length of service 
includes any prior District service 
provided the employee is reemployed 
within one (1) year and is granted 
permanency upon reemployment. Hours 
in paid status shall not be inter­
preted to mean any service performed 
prior to entering into a probationary 
or permament status in the classified 
service of the District, except 
service in restricted positions.
References: E.C. 45128, 45308
-4108-a
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F. Piscipiine— Permanent Classified 
Employees
P-4120
i
1. Causes P-4121
Permanent classified employees may be 
disciplined for just cause. Discipline 
includes: suspensions, demotions and
di smi ssals.
This section does not apply to oral 
warnings or reprimands.
2. Suspensions P-4122
The assistant superintendent, Personnel 
Services Office, may suspend an employee 
without pay for not more than nine (9) 
working days for any just cause. The 
superintendent may extend the period of 
that suspension of the employee without 
pay.
3. Demotions P-4123
The Board of Education may, upon 
recommendation of the superintendent, 
reassign an employee to a class having a 
lower maximum rate of pay. This action 
may be based on a performance evaluation 
report and/or other documentary evidence 
of the employee's inability to maintain 
an acceptable level of job performance or 
acts of mi sconduct.
4. Di smi ssal P-4124
A permanent classified employee may be 
dismissed by the Board of Education upon 
the recommendation of the super­
intendent.
Adopted 7/22/85
4
7/29/85
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5. Invoking of Pi scipline P-4125
Any of the above discipline procedures 
may be invoked regardless of pending 
contractual grievance procedures.
6. Written Notice P-4126
»
The District shall provide written
notice for informing the employee of
the specific disciplinary charges
against him/her. The notice will *
inform the employee of charges against
him/her and contain a statement of
his/her right to a hearing on such
charges under contractual grievance
procedure, which hearing shall not be
less than five (5) days after the
service of the notice to the employee.
The notice will contain a card or 
paper, the signing and filing of which 
shall constitute a demand for review 
under the contractual grievance 
procedure and a denial of all charges.
7. Investigatory Interviews P-4127
When an employee has a reasonable 
belief that an investigation might 
lead to any disciplinary action other 
than an oral warning, he/she has the 
right to representation during any 
interview related to that investiga­
tion.
References: NLRB vs. Weingarten;
Social Workers' Union, Local 535 vs.
Alameda County Welfare Department
Adopted 7/22/85 7/29/85
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Sacramento City Unified School District 
Community and Employee Relations Office
LETTER OF AGREEMENT
August 12, 1985
The Sacramento City Unified School District and the Service Employees 
International Union do hereby agree that in order to implement discipline appeal 
hearings for dismissals, demotions, and suspensions, as provided in P-4126, said 
hearings shall be held at Level II as the initial step in the grievance process 
of Article XVIII.
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